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Project Report Form 
For allocation from Funding Decision Meeting 11 November 2011
Round 1 of the 2011/12 Financial Year
To be completed by all recipients of funds from the Creative Communities Scheme within two months of completion of your project. 
Please note that Creative New Zealand has defined its criteria and the following guidelines apply:

· Funding not expended within 10 months of being received will be considered retired 
· CCS funds not reported back to Council within 2 months of the completion of the project must be returned to Council. 
As administrator of the scheme I need to follow these guidelines and will be required to seek the return of funding if the above criteria are not followed.  If you have any queries, please do contact me.
If you do not complete and return this form it will affect your eligibility for future Creative Communities Scheme funding.  If you would like an electronic form of this copy, please contact the Arts & Museums Development Officer, Kapiti Coast District Council.
Please return the completed form to: 
Kapiti Coast District Council





Private Bag 60601





Paraparaumu 5254




Attention: Arts & Museums Development Officer
PROJECT NUMBER: _________________

1.   Name of applicant_________________________________________________________

2.   Name & location of project ____________________________________________________________________________

3.   Date of project____________________________________

4.   Amount received from the Creative Communities Scheme: $_______________

5.   Give details of how the money was spent. Your contribution to the project and the Creative Communities Scheme funding you received must be accounted for:

  _____________________________________________________________________  $______________________

  _____________________________________________________________________  $______________________

  _____________________________________________________________________  $______________________

  _____________________________________________________________________  $______________________

6.   Give a brief description of the highlights of your project including numbers participating.

   ___________________________________________________________________________________________________

   ___________________________________________________________________________________________________

   ___________________________________________________________________________________________________

     __________________________________________________________________________________________________
     __________________________________________________________________________________________________
7.   Describe the main findings in your evaluation of the project:

     __________________________________________________________________________________________________
     __________________________________________________________________________________________________

     __________________________________________________________________________________________________

     __________________________________________________________________________________________________
     __________________________________________________________________________________________________
     __________________________________________________________________________________________________
     __________________________________________________________________________________________________
 8.  This report was completed by:

Name:

_____________________________

      
Address:

_____________________________




_____________________________

      
Date:

_____________________________


Phone:

(    ) __________________________
Email:

_____________________________ 
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