
From: Sarah Thompson
To: Mailbox - Licence Application
Subject: Reburger Kapiti On Licence Renewal 2025
Date: Tuesday, 28 October 2025 7:58:14 pm
Attachments: Banking Receipt.pdf

45ON0762024 Reburger Kapiti Renewal 2025 Final.pdf

Good Evening Kapiti team
 
Here is the renewal with evidence of fee paid for Reburger Kapiti –please be in touch
if you have any questions.  My client is aware of two things
 

1. Given they have only been selling alcohol for six months they are aware of the
potential for a lesser than three year renewal

2. Siddarth Sharma is currently a director and shareholder but we attach the
evidence of his conviction and ARLA enforcement for being found DUI. My
client is aware that this will need to be considered.

 
 
Regards
Sarah Thompson
Innovative Hospitality
021903602

mailto:s.thompson@innovative.ac.nz
mailto:licence.application@kapiticoast.govt.nz



Transaction details


north_east
1223Kapiti Coast Dis
Tuesday, 28 Oct 2025 at 7:48 PM


−$1,320.50


From Longlas Ltd


Account 03-0502-0537916-000


To 1223Kapiti Coast Dis


Other details


Details WBC INTERNET BILL PAYMENT 19:48-82505
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APPLICATION FOR ON-LICENCE OR  


RENEWAL OF ON-LICENCE 


Form 3, sections 100 and 127(2), Sale and Supply of 
Alcohol Act 2012 
 
Send or deliver your application to: 
The Secretary 
District Licensing Committee 
Kāpiti Coast District Council  
Private Bag 60601, Paraparaumu 5254 
175 Rimu Road, Paraparaumu 5032 
Email: licence.application@kapiticoast.govt.nz 
Telephone (04) 296 4700  Toll Free:  0800 486 486 


 
Once this application is complete you may make an appointment for a pre-lodgement meeting with a Licensing Inspector at the numbers 
given above.   
 
Application forms cannot be accepted by the District Licensing Committee (DLC) over the counter until they have been signed off as 
complete by the Inspector and a fee category has been calculated.  Instructions on how to complete this application are included at the end 
of the form. 
 


This application is made in accordance with the particulars set out below: 


1.   Application Type 


 If you are not filing this renewal application, including paying the fee, at least 20 working days 
before the licence expires, provide a reason for the late filing as an attachment. 


□  New On-Licence                   √  Renewal of On-Licence                    


       Licence number: 45/ON/076/2024 


□  Renewal of On-Licence with variation of conditions   


       Licence number:  


2.   Endorsements  


Tick the appropriate box if you want to add an endorsement to the licence  


□  Allow BYO                                                                       □ On-Licence plus Caterer’s On-Licence 


□  BYO Licence only                                                            □ Caterer’s On-Licence only (no restaurant) 


3.   Details of Applicant 


Full legal name or names to be on licence (if a company, must be company name): 


Reburger Porirua Limited  


Whether licence already held for premises or conveyance concerned:  √  Yes   □ No, and if ‘Yes’ state kind of licence 


On licence  


4.   Applicant Status: by reference to section 28 of Sale and Supply of Alcohol Act 2012  


□  Natural person(s) 


□  Body Corporate   


□  Partnership 


√   Private Company   


□  Public Company  


□  Other (please specify)…………………………………. 


  


For Council use 


File # 
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5.   For Applicant that is a Natural Person(s)  


Full legal name 


Any aliases (and/or maiden name): 


Usual residential address:  Number Street: 


Suburb:  City:  Postcode: 


Sex: Occupation: 


Date of birth: Place of birth: 


Telephone: Mobile: 


Email: 


6.   For Applicant that is a Body Corporate, Authority under which Incorporated 


 


 


7.   For Applicant that is Not a Natural Person(s), Details of Contact Person  


Name: Mridul Sharma or Sarah Thompson Designation/Position: Director/Agent 


Telephone: 0210723237  or 021903602 Mobile: 


Email: reburgerporirua@gmail.com   or S.thompson@innovative.ac.nz 


8.   Postal Address for Service 


Number/Street/PO Box:173 Suburb:Greytown 


City: Greytown Postcode:5742 


9.   Business Details   


Describe principal business, any other businesses 


Restaurant 


 


10.   Criminal Convictions  


Does the applicant(s) have any criminal convictions (other than convictions for offences against provisions of the Land Transport Act 1998 


not contained in Part 6, and offences to which the Criminal Records (Clean Slate) Act 2004 applies).  √Yes   □ No, and if “Yes”, then 


please provide nature of the offence, details of conviction, and penalty imposed. 


Siddarth Sharma has received a conviction for Driving under the influence of alcohol.  


 


11.   For a Company whether Incorporated under the Companies Act 1993 or Equivalent Foreign Legislation  


Full Legal Names of Directors: 


Mirdul Sharma 


Siddarth Sharma (has received an enforcement from Arla for suspension of his Duty Manager Certificate for 28 days 27 Oct to 
23 Nov and is aware that this  May impact his ability to continue as a director and shareholder of Reburger Porirua Ltd in 


relation to Reburger Kapiti)  due to his conviction for being DUI. 



mailto:reburgerporirua@gmail.com

mailto:S.thompson@innovative

sjthompson484@gmail.com
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12.   For a Private Company Incorporated under the Companies Act 1993 


Authorised capital:100 Paid up capital: 


Name:Reburger Porirua Limited  Address:  Street number 


Street:26 Maclean St Suburb: 


City: Pararapaumu Postcode: 


Date of birth: 13/07/1988 Place of birth: 


Designation: Director/Shareholder  Face value of shares held: 


13.   For a Partnership 


Full legal name of partner: 


Usual residential address:  Number Street: 


Suburb:  City:  Postcode: 


Full legal name of partner: 


Usual residential address:  Number Street: 


Suburb:  City:  Postcode: 


14.   Details of Premises (if not a Conveyance) 


Address:  Number 26 Street:Maclean Sttreet 


Suburb:  City: Paraparaaumu Postcode: 


Trading Name: Regurger Kapiti 


If not Owned by Applicant: 


Tenure: (state whether to be held as leasehold, or under tenancy agreement or licence) 


Full legal name of owner: Lyndsay Penno 


Address:  Number 9a Street: Colenso Avenue 


Suburb: Napier Hill City: Napier Postcode:4110 


Is the licence conditional on completion of building work:   □ Yes   √No, and if “Yes”, state details: 


 


 


15.   Details of Conveyance 


Kind: (eg, ship, railway carriage, bus, etc) 


Tenure: (state whether owned by applicant, or to be operated under charter, lease, or licence) 
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If not Owned by Applicant: 


Full legal name of owner:  


Address:  Number Street: 


Suburb:  City:  Postcode: 


Any registration number:  


Any home base address:  


Any name used or proposed for conveyance:  


Is the licence conditional on completion of construction work:   □ Yes   □ No, and if “Yes”, state details: 


 


 


 


16.   Details of Duty Manager(s)/Proposed Manager(s)  If more than two certified managers please attach details separately 


Full legal name: 


Number of manager’s certificate: Expiry Date: 


Full legal name: 


Number of manager’s certificate: Expiry Date: 


17.   Business Details 


State the general nature of the business to be conducted by applicant in the premises if licence granted: (for example, hotel, tavern, 
restaurant, entertainment/nightclub) 


 


Restaurant 


 


Is the sale of alcohol intended to be the principal purpose of business:  □ Yes   √ No and advise the intended principal purpose of 


business (for example: sale of food; entertainment; accommodation). 


 


Food  


 


Is the applicant engaged, or intending to be engaged, in the sale or supply of any goods other than alcohol, non-alcoholic refreshments and 
food, or in the provision of any services other than those directly related to the sale or supply of alcohol and non-alcoholic refreshments, and 


food:   □ Yes  √ No - and if “Yes”, advise the nature of other goods or services.  This is to assess whether other goods and services 


provided are compatible with the sale of alcohol. 


 


 


 


 


 


 



sjthompson484@gmail.com
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State the days and hours proposed for sale of alcohol (this is licensed hours not trading hours):   


 


 


Monday to Sunday 11am to 11pm  


 


 


 


Do you have, or require, a Trading in Public Place licence to permit consumption of alcohol on footpath: □ Yes   □ No  If ‘Yes’, please 


attach and number #........................ 


18.   Conditions  


• Write answer below or attach relevant documents that demonstrate compliance.   


• When including attachments please number the documents, circle ‘Yes’ and write the document number 
on ‘ #............’ 


Doc attached? 
Number. 


Describe experience and training of applicant:  


The principals have LCQ have all worked  in licensed premises. And currently run another licensed premise in 
upper hutt (k0-Chicken)and have held duty manager certificates, Internal training completed, Siddarth Sharma has 
received a suspension enforcement from ARLA for his duty manager certicate  from 27 October to 23 November 
2025 


The principals are aware: 


They have only been selling alcohol in Kapiti since July 2025 and as such are expecting a further year of 
probation as being reasonable in this instance.  


That the continued involvement of Siddarth Sharma in Reburger Kapiti could be impacted by his receiving 
the enforcement due to a conviction for drink driving.  


Yes  /  No 


#......1...... 


Describe the type and range of food intended to be available for purchase:  


Menu attached 


 


Yes  /  No 


#.......2..... 


Describe the type and range of non-alcoholic beverages intended to be available for purchase: 


Drinks list attached 


Yes  /  No 


#......3...... 
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Describe the type and range of low-alcohol (2.5% ABV) beverages intended to be available for purchase (list the 
brands):  


Drinks list attached 


Yes  /  No 


#......3...... 


Describe to what extent, and where, drinking water is intended to be freely available to patrons (if no access to 
mains water supply, also advise the potability of water intended to be available):  


Self serve water station, bottles and glasses on every table 


Yes  /  No 


#............ 
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Describe the steps proposed to be taken to prevent the sale and supply of alcohol to prohibited people:  


Signage No Service to Minors No Service to intoxicated iD Checking of all looking 25 or under, use of SCAB 
intoxication tools 


Yes  /  No 


#............ 


Describe any other steps the applicant proposes to promote the responsible consumption of alcohol (for instance 
host responsibility practices): 


Host Responsibility policy and practices to ensure Minors and Intoxicated not served, Low and non-alcoholic 
options, food and water, responsible service and promotions and transport information.Alcohol will only be served 
to the table/seats on the counter not from the bar. Food at all times alcohol is being sold  


 


Yes  /  No 


#........4.... 


Describe any other systems (including training systems), and staff in place (or to be in place) for compliance with 
the Ac 


Most staff with LCQ, Internal training in relation to service, systems, evacuations, fire safety, health and safety Sale 
and Supply of alcohol 2012 staff declaration signed on appointment:  


 


Yes  /  No 


#........5.... 


Describe any actions that have been taken to ensure the good order and amenity of the locality would not be likely 
to be:  


• reduced, by more than a minimal extent, by granting the licence; or  


• increased, by more than a minimal extent, by the refusal to renew the licence.   


This includes issues such as noise (including amplified music, people in outdoor areas or arriving or leaving 
premises), the effects on sensitive users within locality such as pre-schools, schools and medical centres:  


No Music played above conversation level, the restaurant is in a commercial street with no sensitive premises, it is 
in an existing restaurant space. 


 


 


Yes  /  No 


#............ 


For Licence Renewal Only:  Describe any conditions of the licence the applicant seeks to vary or cancel:  
To be filled in for each condition the applicant seeks to vary or cancel – attach additional pages as necessary 


Yes  /  No 


#............ 
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Terms of condition at present: 


 


 


 


Action sought:  □ Variation         □ Cancellation.  If Variation, in what respect does the applicant seek to vary 


the condition? 


 


 


 


 


Full reasons for variation or cancellation: 


 


 


#............ 


#............ 


#............ 


19.   Attachments (if Not a Conveyance)   


• When including attachments please number the documents, circle ‘Yes’ and write the 
document number on ‘ #............’ 


 Doc attached? 
Number. 


A statement, or signed declaration, regarding the premises need for an evacuation scheme, as set out in section 
100(d) of the Act for new applications, or section 127(e) of the Act for renewals.  The Declaration of Evacuation 
Scheme template is available on the Council website. 


Yes  /  No 


#......6. 


Copy of planning consent: Please attach certificate to show that the proposed use meets the requirements of the 
Resource Management Act 1991.  Not required for renewal unless the business activity or type has changed since 
the last version. 


Yes  /  No 


#...NA......... 


Copies of all relevant building certificates consents: Please attach certificate to show that the proposed premises 
meet the requirements of Building Code 2004.  Not required for renewal unless structural changes have been 
undertaken since the last issue or renewal. 


Yes  /  No 


#......NA...... 


A scale floor plan showing the licensed area and, if applicable, each area to be designated as a supervised area or 
restricted area, and the principal entrance.  If this is a renewal application, include your existing ‘approved alcohol 
licensed area’ and check for any changes. 


Yes  /  No 


#.....7....... 


For body corporate applicant, please attach a copy of certificate of incorporation (or equivalent document).  Not 
required for renewal unless changes have occurred since the last issue or renewal. 


Yes  /  No 


#............ 


Advise if a Crime Prevention Through Environmental Design (CPTED) assessment has been undertaken or any 
improvements to the design and layout in accordance with CPTED. □ Yes   □ No, and if ‘Yes’ attach a copy, and if 
‘No’ complete a CPTED checklist (see HPA and the Ministry of Justice websites for more information). 


Yes  /  No 


#.........8. 


Please attach a photograph or artist’s impression of the exterior of the proposed premises.  Not required for 
renewal unless major changes have been undertaken since the last issue or renewal. 


Yes  /  No 


#..........NA.. 


Please attach a map showing the location of the premises.  Not required for renewal.  Yes  /  No 


#.......NA..... 


For the following documents, if they are already attached in response to a previous section you do not need to provide twice.           
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Just circle the ‘Yes’ and repeat the document number you have given it. 


Please attach a copy of your Host Responsibility Policy.   Yes  /  No 


#.......4.... 


Please attach a copy of a sample food menu.   Yes  / No 


#......2..... 


If the premises are owned by another party, please attach an owner’s statement or copy of lease to show there is 
no objection from the owner to the issue of a licence for the proposed premises.  Not required for a renewal unless 
the lease or ownership arrangements have changed. 


Yes  /  No 


#............ 
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20.   Attachments (Conveyance)  


• When including attachments please number the documents, circle ‘Yes’ and write the 
document number on ‘ #............’ 


 Doc attached? 
Number. 


A scale floor plan showing the licensed area and, if applicable, each area to be designated as a supervised area or 
restricted area, and the principal entrance.  


/  No 


#........ 


For body corporate applicant, copy of certificate of incorporation (or equivalent document).  Not required for 
renewal unless changes have occurred since the last issue or renewal. 


Yes  /  No 


#............ 


Please attach a photograph or artist’s impression of the exterior of the conveyance.  Not required for renewal 
unless major changes have been undertaken since the last issue or renewal. 


Yes  /  No 


#............ 


For the following documents, if they are already attached in response to a previous section you do not need to provide twice.           
Just circle the ‘Yes’ and repeat the document number you have given it. 


Please attach a copy of your Host Responsibility Policy.   Yes  /  No 


#............ 


Please attach a copy of a sample food menu.   Yes  /  No 


#............ 


If the conveyance is owned by another party, please attach an owner’s statement or copy of lease to show there is 
no objection from the owner to the issue of licence to this conveyance.  Not required for a renewal unless the 
previous lease has expired. 


Yes  /  No 


#............ 


21.   Further details when Applicant is a Company  


Include full details of each person who holds 20% or more of the shares, or of any particular class of shares, issued by the company.    


Name: Mridul Sharma Address:  9 Camellia Terrace, 


Suburb:Maungaraki City: Lower Hutt 


Postcode: 5010 Date of birth: 13/07/1988 


Place of birth: India Designation:Director/Shareholder 


Name: Siddarth  Sharma Address:   35 Colson Street 


Suburb:Avalon City: Lower Hutt 


Postcode:5012 Date of birth:14/12/1991 


Place of birth:India Designation:Director/Shareholder 


Name: Address:   


Suburb: City: 


Postcode: Date of birth: 


Place of birth: Designation: 


Are additional sheets attached?       Yes /  No  - Doc number #......................... 
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22.   Further details when Applicant is a Partnership  


Name: Address:   


Suburb: City: 


Postcode: Date of birth: 


Place of birth: Date: Signature: 


Name: Address:   


Suburb: City: 


Postcode: Date of birth: 


Place of birth: Date: Signature: 


Name: Address:   


Suburb: City: 


Postcode: Date of birth: 


Place of birth: Date: Signature: 


Are additional sheets attached?       Yes /  No  - Doc number #......................... 


 


23.  Signature of Applicant (this must be signed by applicant not their agent) 


I authorise New Zealand Police to disclose any personal information it considers relevant to my application to the 
Medical Officer of Health and/or the Licensing Inspector for the purpose of assessing my suitability. 


Name:  Mridul Sharma 


Date:13/10/2025 Signature: 


Dated at location:Lower Hutt 


Privacy Statement 


Information contained in your application and any supporting information will be held by Kapiti Coast District Council 
to enable your application to be processed under the Sale and Supply of Alcohol Act 2012. This information will be 
made available to the public on request. The information will be provided to the Kapiti Coast District Licensing 
Committee, the NZ Police, the Medical Officer of Health and Council’s Licensing Inspectors. This information may 
form part of a public hearing of your application before the Kapiti Coast District Licensing Committee and may be 
used in the Committee’s decision for your application. Decisions will be made publicly available. 


Council is required to keep a statutory register of all applications and the District Licensing Committee’s decisions 
on them. Council is required to report statistics about applications to the Alcohol Regulatory and Licensing 
Authority. Any member of the public may request access to this information under the Local Government Official 
Information and Meetings Act 1987. This information may also be used under the Privacy Act 1993. You have the right 
to see and correct personal information that Council holds about you. 
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Method of payment (must be made at time of application) 


☐    I have paid at a Kāpiti Coast District Council Service Centre when I delivered this application. 


√   I have paid by electronic transfer (Council Bank Account Number: 03-0732-0306101-00) and quoted my name and 
“alcohol” in the reference fields; and 


√   I have included proof of electronic payment with this application. 


How I would like to receive my alcohol licence (please select one only) 


☐    I will collect the alcohol licence – please contact me when it is ready by   ☐ Phone    or    ☐ Email  


OR 


√    Please email the alcohol licence to me.  S.thompson@innovative.ac.nz 


 


 


Next Step: Once your application is complete, if you would like to make an appointment for an optional pre-lodgement meeting with the 
Licensing Inspector then please Telephone (04) 296 4700 or Toll Free:  0800 486 486. 


 
 


After your application is lodged  


Public Notices 


You are responsible for giving notice within 20 working days of the Council formally accepting your application (or 10 working days if it is 
an application for renewal) and the Council will send you a template to approve. The notice and application will be made available on the 
Public Notices page of Council’s website for a period of 25 working days.  A copy of this notice must also be displayed in a conspicuous 
place on the premises or conveyance to which this application relates for the period of public notification. 
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Guidance for Completing On-Licence Application Form 
 


Background  


The object of the Sale and Supply of Alcohol Act 2012 is that the sale, supply, and consumption of alcohol should be undertaken safely 
and responsibly; and the harm caused by the excessive or inappropriate consumption of alcohol should be minimised. 


It is a legal requirement of the Sale and Supply of Alcohol Act 2012 that you must have a licence before you can sell or supply alcohol.   


Before lodging application  


If your application for a NEW licence is regarding ‘premises - not a conveyance’, you must also apply for certificate of compliance with the 
Resource Management Act and the Building Act from the Kapiti Coast District Council.  A ‘conveyance’ means an aircraft, coach, ferry, 
hovercraft, ship, train, or other vehicle, used to transport people. 


Completing your application Who should complete which fields 


1 Type of Application  All applicants to complete. 


2 Endorsements Only complete if seeking an endorsement for BYO or Caterer.  This 
is for restaurants who only allow BYO and caterers who also have a 
restaurant or only cater. 


3 Details of Applicant All applicants to complete.  If a company receives profits then apply 
in company name. 


4 Applicant Status All applicants to complete. 


5 For Applicant that is Natural Person(s) Only complete if applicant is a natural person.  A natural person is 
an individual.  Complete all sections. 


6 For Applicant that is Body Corporate Only complete if applicant is a body corporate. 


7 For Applicant that is not a Natural Person(s) Only complete if applicant is a body corporate, partnership, private 
company or public company. Complete all sections. 


8 Postal Address for Service All applicants to complete. 


9 Business Details What is your principal business?  For example restaurant, 
entertainment centre, sale of alcohol (ie tavern). 


10 Criminal Convictions Convictions of applicant directors or shareholders. All applicants to 
complete. 


11 For a Company full legal names of directors Only complete if applicant is a public or private company. 


12 For a Private Company  Only complete if applicant is a private company incorporated under 
the Companies Act 1983. 


13 For a Partnership Only complete if applicant is a partnership. 


14 Details of Premises (if not a conveyance) All applicants must complete either 14 or 15.  


A ‘conveyance’ is premises which are used to transport people such as 
an aircraft, coach, ferry, hovercraft, ship, train, or other vehicle.  


A ‘premises - not a conveyance’, are any other type of premises (building) 
for which you are seeking a licence.     


15 Details of Conveyance 


16 Details of Duty Manager(s)/Proposed Managers All applicants to complete.  If more than 2 please attach details 
separately. 


17 Business Details All applicants to complete. 
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18 Conditions All applicants to complete. 


19 Attachments (if not a conveyance) 


All applicants must complete either 19 or 20 (see 14/15). 


20 Attachments (conveyance) 


21 Further Details where Applicant is a Company Only complete if private or public company. 


22 Further Details where Applicant is a Partnership Only complete if a partnership. 


23 Signature of Applicant All applicants to complete. 


 







sjthompson484@gmail.com
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E: cchonline@justice.govt.nz


Siddharth Sharma


35 Colson Street


22/10/2025


Avalon


Lower Hutt 5011


Wellington, New Zealand


Dear Siddharth Sharma,


Thank you for your request of 22/10/2025.


Based on the information you provided below, please find enclosed the result of your conviction check:


Name: Siddharth Sharma


Other names provided: 


Supplier request ID: W0H97D8FZ


Request for a conviction check for Siddharth Sharma


For more information about conviction checks, please go to justice.govt.nz/criminal-records


Date of birth: 


Gender: 


14/12/1991


M


Yours sincerely


Criminal Records Unit



sjthompson484@gmail.com

Typewritten text
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ber for the request sent by you. If you have any queries regarding your request, please quote this num


ber.


2. The "Supplier R
equest ID


" is the supplier reference for the request sent by you. You can also quote this num
ber if you have any queries.


3. The "C
R


I " is the unique identifier for the crim
inal case relating to the charge(s) and sentence(s) displayed on the report.


4. The "C
ourt" is the nam


e of the C
ourt at w


hich the conviction w
as im


posed for the charge displayed on the report.


5. The "C
R


N
" is the unique identifier for the charge displayed on the report.


6. The "C
onviction D


ate" is the date on w
hich the conviction w


as im
posed by the court for the charge displayed on the report.


7. The "C
harge D


escription" is the description of the charge as entered on the M
inistry's com


puter records.


8. The "Sentence D
ate" is the date on w


hich the corresponding sentence or order w
as im


posed by the C
ourt. If this is blank on the report that m


eans a sentence w
as not im


posed.


9. The "Sentence D
escription" is the description of the corresponding sentence or C


ourt order as entered on the M
inistry's com


puter records. If this is blank on the report that m
eans a sentence w


as not im
posed.


10. The crim
inal convictions provided on the report are for identities that have been assessed by the M


inistry as belonging to the nam
es and aliases provided. The report m


ay include identities that have been linked  as 
part of a m


atching process from
 the M


inistry's records.


11. Please check the inform
ation on this report carefully.  If the inform


ation provided is not accurate, the individual nam
ed on this report should advise this office in w


riting, providing details of their concerns.  An 
investigation w


ill be undertaken to check their concerns against the relevant court records and, if necessary, the M
inistry's records w


ill be corrected.


12. The report does not include overseas convictions, pending charges, non-conviction Youth C
ourt outcom


es or C
ourt M


artial convictions.


13. This report reflects inform
ation held on M


inistry of Justice com
puter system


s obtained from
 relevant court files. This report is not a certified copy of the C


ourt record. Please refer to the registrar of the C
ourt to obtain a 


certified copy of the C
ourt record.


14. The "D
ate R


equest Processed "is the date on w
hich the C


lean Slate eligibility w
as determ


ined by the M
inistry.



https://www.justice.govt.nz/assets/Documents/Publications/Statutory-Prohibitions-on-Publication-for-media.pdf

https://www.justice.govt.nz/assets/Documents/Publications/Statutory-Prohibitions-on-Publication-for-media.pdf





Convictions History Report Date Request Processed


Request No. 9746449


Applicant Name SHARMA, SIDDHARTH     Gender Male DOB 14 December 1991


Page 3 of


__________________________________________________________________________________________________________________


23 October 2025


Supplier Request ID W0H97D8FZ


This report may include details of criminal proceedings where the name and identifying particulars of the individual has been suppressed. It is your responsibility to ensure that you and any other users of the information 
 guide on statutory provisions that prohibit publication of certain informationcontained in this document comply with conditions or other legal obligations governing access, release, storage and re-publication. See also the 


in certain circumstances (PDF, 211 KB).  If in doubt, you should consult the relevant court.
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Important Notes:


15. The general criteria for obtaining the benefits of the 'clean slate' scheme are set out below. The Criminal Records (Clean Slate) Act 2004 should be consulted for full information. Applicants must have:
 
    - no convictions within the last 7 years;


    - never been sentenced to a custodial sentence  e.g. imprisonment, corrective training, borstal;


    - never been ordered by a Court during a criminal case to be detained in a hospital due to your mental condition, instead of being sentenced;


    - not been convicted of a "specified offence" (e.g. sexual offending against children and young people or the mentally impaired)
      (see interpretation section of the Act for a full list);


    - paid in full any fine, reparation or costs ordered by the Court in a criminal case;


    - never been indefinitely disqualified from driving under section 65 Land Transport Act 1998 or earlier equivalent provision.


16. Applicants must meet all of the criteria in section 7 of the Act before all of their convictions can be concealed.  The "clean slate" outcome is not a one-off process.  If at any time once the applicant has obtained a "clean
slate", the applicant fails to meet the criteria, all of their convictions become available until such time as all of the criteria are again met.


17. If applicants are eligible to have certain criminal conviction information concealed from third parties pursuant to the Criminal Records (Clean Slate) Act 2004, it is a criminal offence for any third party to require the 
applicant to disclose that information.



https://www.justice.govt.nz/assets/Documents/Publications/Statutory-Prohibitions-on-Publication-for-media.pdf

https://www.justice.govt.nz/assets/Documents/Publications/Statutory-Prohibitions-on-Publication-for-media.pdf
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Reburger Host Responsibility Policy 
 


We abide by and promote the following 
 


To provide and promote a range of low alcohol and non alcoholic  


drinks and food. 
 


Not to enter into any cut price drinking promotions which will  


encourage rapid drinking. 
 


To maintain appropriate practices to guard against minors accessing  


liquor on or from our premise. 
 


To maintain appropriate practices which will guard against the sale  


or supply of liquor to an intoxicated person, and deal with incidents  


of intoxication or disorderly conduct. 
 


To ensure that minors, who are not in the company of their parent or  


legal guardian, are not permitted to enter. 
 


To ensure that all staff engaged in the service of liquor have a detailed knowledge 


of the Sale and Supply of Alcohol Act 2012 and their personal responsibilities 


under the Act. 
 


To promote alternative transport options to you and your guests with “dial a 


driver” and “free phone” available to patrons and invited guests. 
 


To ensure that these premises comply with all the applicable requirements of the 


Sale and Supply of Alcohol Act 2012. 
 


We, the management and staff give these undertakings as we wish to provide you, 


our customers with an atmosphere that is comfortable, welcoming and where 


alcohol is served in a responsible manner. 


 
Please be our quest and take advantage of the service we provide 


 


Dial-a-Driver    Taxi service     Ring a friend 


 


 


IT COULD SAVE OUR LICENCE AND YOUR LIFE 
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Reburger Porirua 
Host Responsibility Implementation Plan 
Key Points: 


 


• Staff Training 


• Security/Security Camera's 


• Host Responsibility 


• Food 


• Non/Low Alcoholic drinks 


• Free Water 


• Prohibited persons  


• Promotions 


• Transport 


• Noise Management 


• Outdoor Area 
 


Staff Training  
The principals hold LCQ and are duty managers. (*one has received an enforcement on 
their DM for 4 weeks) All other staff have completed their LCQ training and have passed 
their interviews with the council.  
 
See attached Staff Declaration used to as part of the staff induction.  All staff understand 
responsible service of alcohol, customer service and emergency evacuation procedure.  
 
Security:- Reburger do not believe they require security at the restaurant .  If there is any 
trouble the owner and key staff will deal with any issues, write them in the log book and 
contact police if they feel it is required.  This is a family friendly cafe/ restaurant 
environment.   Food is the core business and alcohol is offered to complement the food.   It 
is not run as a Bar.    
 
Security Camera’s: - 4 in total. 1 - cash register - 1 - kitchen -1 at main entrance -1 at 
store room. Key staff can operate. 
 
Host Responsibility Policy: - Reburger Management display their Host Responsibility 
Policy.  They also have signs for No sale to Minors, No sale to Intoxicated. Free phone to 
call Dial A Driver or taxi.    Menu and drinks list including Non- Low alcoholic. Free water 
and glasses are always available on the serving counter and served to seated customers  
Menus are displayed on blackboards and printed. They are given to customers as they are 
seated.  
 
Food:- Food is always available at all times that the restaurant is open for the sale of 
alcohol. Food is the core business. See menu attached  
 
 Prohibited persons: -  
 
 Minors:-All staff know to check ID and if the staff  think someone is under 18 years 
 hey will not serve them.  A sign is up behind the  
 counter to remind staff of the date they are looking for and what ID they can accept.  
 
 Intoxicated: - If staff think someone has been drinking or are showing signs of     
 Intoxication they will not be served.  SCAB Intoxication levels has been shown and 
 explained to staff. 
 



sjthompson484@gmail.com

Typewritten text

4







Promotions: - No alcohol promotions are made that encourage excessive or inappropriate 
consumption.    
 
Transport Options: - All staff are responsible for encouraging and making sure all 
customers have safe transport options home or onto their final designation. Free phone for 
staff to call all transport options. Signage is displayed. 
 
Non & Low Alcoholic Beverages: - The Reburger has a variety of Tea, Coffee, Fresh 
Juice’s, see menu attached.  Low alcohol beer is offered the Garage Project Fu ghazi. 
 
Free Water: - Free tap water will be available at all times. Water and clean glasses are 
always available at the side counter for customers to help themselves at anytime.  Signage 
displayed by water area. 


 
Noise Management -No music is played above conversation level.  
 
Outdoor – The Reburger has no outdoor seating or place.  







Reburger Porirua 
Staff Training Policy 


➢ Ensure no person under the age of 18 is allowed to consume alcohol on 
these premises unless it is supplied to them by a parent or court appointed 
guardian.  Any person who appears under the age of 25 years old must be 
asked for ID.  NO ID – NO SERVICE. 
 
              NZ Drivers Licence                             Current Passport        
              HANZ 18+ plus Card                           Kiwi Access Card  


➢ If a group of people look under 25 all must show their ID to prove they are 
over 18. You cannot serve one when the others aren’t ID checked. 


 


➢ Keep a good eye on your customers to see how fast they are drinking, if 
they drink a lot before eating, if they start getting loud and boisterous. 


➢ Use the SCAB Intoxication tool to evaluate your customers and determine 
the appropriate service approach.  


➢ Never serve anyone who has recognizable signs of intoxication. You must 
advise the Manager immediately as they must be refused service and 
removed. Inform the Manager immediately of any suspected drug use or 
other inappropriate behavior. 


 
Staff are required to read and sign that they understand the following 
points which are a requirement by law under the Sale and Supply of 


Alcohol Act 2012 and read the Host Responsibility Policy and the Licence
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➢ Intervene by always promoting free water, food, low and non-alcoholic 
beverages and offer to call our customers a Taxi or offer other safe 
transport options. 


➢ We will always sell alcohol responsibly and not encourage excessive 


drinking.  We aim to reduce alcohol abuse. 


➢ I have completed Servewise Training 
https://servewise.alcohol.org.nz/login/index.php 


➢ We cannot sell or supply liquor on the following days - unless our 
customers are there for the purpose of dining.: 


 
Good Friday, Easter Sunday, Christmas Day and before 1.00pm on 


Anzac Day. 


➢ I understand the evacuation requirements for fire and other reasons and 
will participate in practices and undertake my responsibilities if required.  
 


 
Print name………………………………….Sign………………………..      
 
 
Date………… 







Reburger Porirua 
Staff Training Policy 


➢ Ensure no person under the age of 18 is allowed to consume alcohol on 
these premises unless it is supplied to them by a parent or court appointed 
guardian.  Any person who appears under the age of 25 years old must be 
asked for ID.  NO ID – NO SERVICE. 
 
              NZ Drivers Licence                             Current Passport        
              HANZ 18+ plus Card                           Kiwi Access Card  


➢ If a group of people look under 25 all must show their ID to prove they are 
over 18. You cannot serve one when the others aren’t ID checked. 


 


➢ Keep a good eye on your customers to see how fast they are drinking, if 
they drink a lot before eating, if they start getting loud and boisterous. 


➢ Use the SCAB Intoxication tool to evaluate your customers and determine 
the appropriate service approach.  


➢ Never serve anyone who has recognizable signs of intoxication. You must 
advise the Manager immediately as they must be refused service and 
removed. Inform the Manager immediately of any suspected drug use or 
other inappropriate behavior. 


 
Staff are required to read and sign that they understand the following 
points which are a requirement by law under the Sale and Supply of 


Alcohol Act 2012 and read the Host Responsibility Policy and the Licence
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➢ Intervene by always promoting free water, food, low and non-alcoholic 
beverages and offer to call our customers a Taxi or offer other safe 
transport options. 


➢ We will always sell alcohol responsibly and not encourage excessive 


drinking.  We aim to reduce alcohol abuse. 


➢ I have completed Servewise Training 
https://servewise.alcohol.org.nz/login/index.php 


➢ We cannot sell or supply liquor on the following days - unless our 
customers are there for the purpose of dining.: 


 
Good Friday, Easter Sunday, Christmas Day and before 1.00pm on 


Anzac Day. 


➢ I understand the evacuation requirements for fire and other reasons and 
will participate in practices and undertake my responsibilities if required.  
 


 
Print name……………………………….Sign………………………..       
 
Date………… 
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Reburger Porirua 
Staff Training Policy 


➢ Ensure no person under the age of 18 is allowed to consume alcohol on 
these premises unless it is supplied to them by a parent or court appointed 
guardian.  Any person who appears under the age of 25 years old must be 
asked for ID.  NO ID – NO SERVICE. 
 
              NZ Drivers Licence                             Current Passport        
              HANZ 18+ plus Card                           Kiwi Access Card  


➢ If a group of people look under 25 all must show their ID to prove they are 
over 18. You cannot serve one when the others aren’t ID checked. 


 


➢ Keep a good eye on your customers to see how fast they are drinking, if 
they drink a lot before eating, if they start getting loud and boisterous. 


➢ Use the SCAB Intoxication tool to evaluate your customers and determine 
the appropriate service approach.  


➢ Never serve anyone who has recognizable signs of intoxication. You must 
advise the Manager immediately as they must be refused service and 
removed. Inform the Manager immediately of any suspected drug use or 
other inappropriate behavior. 


 
Staff are required to read and sign that they understand the following 
points which are a requirement by law under the Sale and Supply of 


Alcohol Act 2012 and read the Host Responsibility Policy and the Licence
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➢ Intervene by always promoting free water, food, low and non-alcoholic 
beverages and offer to call our customers a Taxi or offer other safe 
transport options. 


➢ We will always sell alcohol responsibly and not encourage excessive 


drinking.  We aim to reduce alcohol abuse. 


➢ I have completed Servewise Training 
https://servewise.alcohol.org.nz/login/index.php 


➢ We cannot sell or supply liquor on the following days - unless our 
customers are there for the purpose of dining.: 


 
Good Friday, Easter Sunday, Christmas Day and before 1.00pm on 


Anzac Day. 


➢ I understand the evacuation requirements for fire and other reasons and 
will participate in practices and undertake my responsibilities if required.  
 


 
Print name………………………………….Sign………………………..      
 
 
Date………… 



sjthompson484@gmail.com

Typewritten text

10/10/2025



sjthompson484@gmail.com

Typewritten text

Siddarth Sharma







Reburger Porirua 
Staff Training Policy 


➢ Ensure no person under the age of 18 is allowed to consume alcohol on 
these premises unless it is supplied to them by a parent or court appointed 
guardian.  Any person who appears under the age of 25 years old must be 
asked for ID.  NO ID – NO SERVICE. 
 
              NZ Drivers Licence                             Current Passport        
              HANZ 18+ plus Card                           Kiwi Access Card  


➢ If a group of people look under 25 all must show their ID to prove they are 
over 18. You cannot serve one when the others aren’t ID checked. 


 


➢ Keep a good eye on your customers to see how fast they are drinking, if 
they drink a lot before eating, if they start getting loud and boisterous. 


➢ Use the SCAB Intoxication tool to evaluate your customers and determine 
the appropriate service approach.  


➢ Never serve anyone who has recognizable signs of intoxication. You must 
advise the Manager immediately as they must be refused service and 
removed. Inform the Manager immediately of any suspected drug use or 
other inappropriate behavior. 


 
Staff are required to read and sign that they understand the following 
points which are a requirement by law under the Sale and Supply of 


Alcohol Act 2012 and read the Host Responsibility Policy and the Licence
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➢ Intervene by always promoting free water, food, low and non-alcoholic 
beverages and offer to call our customers a Taxi or offer other safe 
transport options. 


➢ We will always sell alcohol responsibly and not encourage excessive 


drinking.  We aim to reduce alcohol abuse. 


➢ I have completed Servewise Training 
https://servewise.alcohol.org.nz/login/index.php 


➢ We cannot sell or supply liquor on the following days - unless our 
customers are there for the purpose of dining.: 


 
Good Friday, Easter Sunday, Christmas Day and before 1.00pm on 


Anzac Day. 


➢ I understand the evacuation requirements for fire and other reasons and 
will participate in practices and undertake my responsibilities if required.  
 


 
Print name………………………………….Sign………………………..      
 
 
Date………… 
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Reburger Porirua 
Staff Training Policy 


➢ Ensure no person under the age of 18 is allowed to consume alcohol on 
these premises unless it is supplied to them by a parent or court appointed 
guardian.  Any person who appears under the age of 25 years old must be 
asked for ID.  NO ID – NO SERVICE. 
 
              NZ Drivers Licence                             Current Passport        
              HANZ 18+ plus Card                           Kiwi Access Card  


➢ If a group of people look under 25 all must show their ID to prove they are 
over 18. You cannot serve one when the others aren’t ID checked. 


 


➢ Keep a good eye on your customers to see how fast they are drinking, if 
they drink a lot before eating, if they start getting loud and boisterous. 


➢ Use the SCAB Intoxication tool to evaluate your customers and determine 
the appropriate service approach.  


➢ Never serve anyone who has recognizable signs of intoxication. You must 
advise the Manager immediately as they must be refused service and 
removed. Inform the Manager immediately of any suspected drug use or 
other inappropriate behavior. 


 
Staff are required to read and sign that they understand the following 
points which are a requirement by law under the Sale and Supply of 


Alcohol Act 2012 and read the Host Responsibility Policy and the Licence
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➢ Intervene by always promoting free water, food, low and non-alcoholic 
beverages and offer to call our customers a Taxi or offer other safe 
transport options. 


➢ We will always sell alcohol responsibly and not encourage excessive 


drinking.  We aim to reduce alcohol abuse. 


➢ I have completed Servewise Training 
https://servewise.alcohol.org.nz/login/index.php 


➢ We cannot sell or supply liquor on the following days - unless our 
customers are there for the purpose of dining.: 


 
Good Friday, Easter Sunday, Christmas Day and before 1.00pm on 


Anzac Day. 


➢ I understand the evacuation requirements for fire and other reasons and 
will participate in practices and undertake my responsibilities if required.  
 


 
Print name……………………………….Sign………………………..       
 
Date………… 
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Reburger Porirua 
Staff Training Policy 


➢ Ensure no person under the age of 18 is allowed to consume alcohol on 
these premises unless it is supplied to them by a parent or court appointed 
guardian.  Any person who appears under the age of 25 years old must be 
asked for ID.  NO ID – NO SERVICE. 
 
              NZ Drivers Licence                             Current Passport        
              HANZ 18+ plus Card                           Kiwi Access Card  


➢ If a group of people look under 25 all must show their ID to prove they are 
over 18. You cannot serve one when the others aren’t ID checked. 


 


➢ Keep a good eye on your customers to see how fast they are drinking, if 
they drink a lot before eating, if they start getting loud and boisterous. 


➢ Use the SCAB Intoxication tool to evaluate your customers and determine 
the appropriate service approach.  


➢ Never serve anyone who has recognizable signs of intoxication. You must 
advise the Manager immediately as they must be refused service and 
removed. Inform the Manager immediately of any suspected drug use or 
other inappropriate behavior. 


 
Staff are required to read and sign that they understand the following 
points which are a requirement by law under the Sale and Supply of 


Alcohol Act 2012 and read the Host Responsibility Policy and the Licence
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➢ Intervene by always promoting free water, food, low and non-alcoholic 
beverages and offer to call our customers a Taxi or offer other safe 
transport options. 


➢ We will always sell alcohol responsibly and not encourage excessive 


drinking.  We aim to reduce alcohol abuse. 


➢ I have completed Servewise Training 
https://servewise.alcohol.org.nz/login/index.php 


➢ We cannot sell or supply liquor on the following days - unless our 
customers are there for the purpose of dining.: 


 
Good Friday, Easter Sunday, Christmas Day and before 1.00pm on 


Anzac Day. 


➢ I understand the evacuation requirements for fire and other reasons and 
will participate in practices and undertake my responsibilities if required.  
 


 
Print name………………………………….Sign………………………..      
 
 
Date………… 



sjthompson484@gmail.com

Typewritten text

10/10/2025



sjthompson484@gmail.com

Typewritten text

Mandeep Kaur







 


1  Continued over page   


Fire Evacuation Statement 


 


This statement must be accompanied with all new or renewal applications for on-licence (including 
BYO licences), off-licence, special and club licences in accordance with section 100 and 127 of the 
Sale and Supply of Alcohol Act 2012. 


 


1. Applicant details 


  


Premises name:  


  


Applicants name:  
(Individual or Company) 


 


  


Premises address:  


  


Contact phone: Home: Mobile:  


  


Contact email:  


  


 


2. Fire evacuation scheme 


Most commonly a building requires an evacuation scheme because it is used for the following 
purposes:  


− The gathering together, for any purpose of 100 or more persons:  


− Providing employment facilities for 10 or more persons:  


− Providing accommodation for more than 5 persons (other than in 3 or fewer household 
units):  


− Storing or processing hazardous substances in quantities exceeding the minimum 
amounts prescribed in Schedule 3 of the Fire and Emergency New Zealand (Fire Safety, 
Evacuation Procedures, and Evacuation Schemes) Regulations 2018. 
 


See Fire and Emergency New Zealand Act 2017 section 75 and 76 for further information. 


  


If you are unsure that the building has or requires an approved evacuation scheme, check with the 
building owner. For the requirements of an evacuation scheme or to apply for an evacuation 
scheme, refer to Fire and Emergency New Zealand web site. www.fireandemergency.nz or 
Contact Fire and Emergency New Zealand, wellingtondistrict-rrteams@fireandemergency.nz. 



http://www.fireandemergency.nz/
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2 DLC 065 


Statement 


I hereby state that (tick one): 


the owner of the building in which the premises are situated provides and maintains an 
evacuation scheme as required by section 76 of the Fire and Emergency New Zealand Act 
2017; 


OR 


because of the building’s current use, its owner is not required to provide and maintain such a 
scheme;  


OR 


because of the nature of the building, its owner is exempt from the requirement to provide and 
maintain such a scheme. 


 


NOTE:  
 
If an approved evacuation scheme is not required, the building must have evacuation procedures 
that meet Part 1 of the Fire and Emergency New Zealand (Fire Safety, Evacuation Procedures, and 
Evacuation Schemes) Regulations 2018 – this does not require approval by Fire and Emergency 
New Zealand. 


 


Name:   


  


Signature:  


  


Date:  


 


Submitting applications 


Email completed forms to:  licence.application@kapiticoast.govt.nz 


 


Post to:      or deliver to: 


Alcohol Licensing Team 


Kāpiti Coast District Council    Kāpiti Coast District Council 


Private Bag 60601     175 Rimu Road 


Paraparaumu 5254     Paraparaumu 
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Page 9 of 10


CPTED site assessment for a premises  
with an on-licence – checklist
Bar area


Bar staff have good visibility of entire premises Yes	 No	 N/A


Area behind the bar is raised to improve visibility Yes	 No	 N/A


Bar area is open with no obstructions affecting monitoring of premises Yes	 No	 N/A


Cash registers are front facing Yes	 No	 N/A


If cash registers are not front facing mirrors are installed for monitoring  
customers Yes	 No	 N/A


Safe is out of public view Yes	 No	 N/A


Internal layout


Premises is laid out so staff can monitor patrons at all times Yes	 No	 N/A


There are no obstructions within the bar causing blind spots Yes	 No	 N/A


Where there may be blind spots, mirrors or CCTV are installed Yes	 No	 N/A


Bar is easily approached by customers Yes	 No	 N/A


Customers can easily move around the premises Yes	 No	 N/A


Sufficient seating is provided Yes	 No	 N/A


Customers cannot climb on structures or fittings Yes	 No	 N/A


Crowding


The premises are not overcrowded Yes	 No	 N/A


The maximum number of patrons for the premises is displayed and  
complied with Yes	 No	 N/A


Lighting


Internal lighting is suitable Yes	 No	 N/A


Lighting allows door staff to check IDs etc Yes	 No	 N/A


Lighting allows staff to monitor patrons inside the premises Yes	 No	 N/A


No areas are too dark inside the premises Yes	 No	 N/A


Internal lighting can be raised in an emergency or incident and at closing time Yes	 No	 N/A


External lighting is suitable Yes	 No	 N/A


External security lighting is installed Yes	 No	 N/A
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Ventilation


A ventilation system is installed Yes	 No	 N/A


The premises are maintained at a suitable temperature Yes	 No	 N/A


Outdoor drinking areas


Outdoor drinking areas are monitored by bar and/or security staff Yes	 No	 N/A


Lighting allows staff to monitor patrons Yes	 No	 N/A


Customers can move easily around the outdoor drinking areas Yes	 No	 N/A


Outdoor drinking areas are well defined from surrounding external  
environment Yes	 No	 N/A


Pavement creep is not evident Yes	 No	 N/A


Outdoor drinking areas are not overcrowded Yes	 No	 N/A


A street trading licence or equivalent is held and is current Yes	 No	 N/A


CCTV


CCTV is installed Yes	 No	 N/A


CCTV is positioned to monitor vulnerable areas Yes	 No	 N/A


Patrons are aware of the CCTV system Yes	 No	 N/A


Staff understand its operation Yes	 No	 N/A


Entrances and exits


Entrances and exits are visible from behind the bar area Yes	 No	 N/A


CCTV is installed to monitor blind entrances and exits Yes	 No	 N/A


Door staff monitor entrances and exits Yes	 No	 N/A


Where queuing occurs outside the premises, there is sufficient space Yes	 No	 N/A


Toilets


Toilet facility entrances are visible from the bar area Yes	 No	 N/A


Toilets are inspected regularly Yes	 No	 N/A


Staff


There are sufficient numbers of staff to ensure control of the premises Yes	 No	 N/A


Staff are visible to patrons Yes	 No	 N/A


Staff monitor the premises for conflict and crime Yes	 No	 N/A


Security staff are properly trained and certified Yes	 No	 N/A











Te Kaunihera o
Te AwaKairangiki Uta
Upper Hutt City Council


Certificate number: 47/CERT/0036/2025


MANAGER'S CERTIFICATE
Section 217, Sale and Supply ofAlcohol Act 2012


Pursuantto the Sale and Supply of Alcohol Act 2012


NAROTAM MAGOTRA


is authorised to manage any licensed premisesin respect of which a licenceis in force.


Subject to the requirements of the Act relating to fees, and to the provisions of the Act relating to the


suspension and cancellation of managers’ certificates, this certificate continues in force-


a. Either-


I. Until the close of the period for which it was last renewed; or


Il. If it has never been renewed, until the close of the period of 12 monthsafter the day it was


issued; but


b. If an application for renewalof the licence is duly made before the licence would otherwise expire,


I. Until the close of the period of three years after the period for which it was last renewed.


Wayne Guppy


Chair


UpperHutt District Licensing Committee


 


 
This certificate expires on the 1st day of September 2026 unless renewed.


Upper Hutt City Council | 838 - 842 Fergusson Drive, Private Bag 907, Upper Hutt 5140


T: (04) 527 2169 I &: askus@uhcc.govt.nz| w: upperhuttcity.com
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APPLICATION FOR ON-LICENCE OR  

RENEWAL OF ON-LICENCE 

Form 3, sections 100 and 127(2), Sale and Supply of 
Alcohol Act 2012 
 
Send or deliver your application to: 
The Secretary 
District Licensing Committee 
Kāpiti Coast District Council  
Private Bag 60601, Paraparaumu 5254 
175 Rimu Road, Paraparaumu 5032 
Email: licence.application@kapiticoast.govt.nz 
Telephone (04) 296 4700  Toll Free:  0800 486 486 

 
Once this application is complete you may make an appointment for a pre-lodgement meeting with a Licensing Inspector at the numbers 
given above.   
 
Application forms cannot be accepted by the District Licensing Committee (DLC) over the counter until they have been signed off as 
complete by the Inspector and a fee category has been calculated.  Instructions on how to complete this application are included at the end 
of the form. 
 

This application is made in accordance with the particulars set out below: 

1.   Application Type 

 If you are not filing this renewal application, including paying the fee, at least 20 working days 
before the licence expires, provide a reason for the late filing as an attachment. 

□  New On-Licence                   √  Renewal of On-Licence                    

       Licence number: 45/ON/076/2024 

□  Renewal of On-Licence with variation of conditions   

       Licence number:  

2.   Endorsements  

Tick the appropriate box if you want to add an endorsement to the licence  

□  Allow BYO                                                                       □ On-Licence plus Caterer’s On-Licence 

□  BYO Licence only                                                            □ Caterer’s On-Licence only (no restaurant) 

3.   Details of Applicant 

Full legal name or names to be on licence (if a company, must be company name): 

Reburger Porirua Limited  

Whether licence already held for premises or conveyance concerned:  √  Yes   □ No, and if ‘Yes’ state kind of licence 

On licence  

4.   Applicant Status: by reference to section 28 of Sale and Supply of Alcohol Act 2012  

□  Natural person(s) 

□  Body Corporate   

□  Partnership 

√   Private Company   

□  Public Company  

□  Other (please specify)…………………………………. 

  

For Council use 

File # 



KCDC_534564_DLC_Form_003_as published – May 2025     Page 2 of 15 

5.   For Applicant that is a Natural Person(s)  

Full legal name 

Any aliases (and/or maiden name): 

Usual residential address:  Number Street: 

Suburb:  City:  Postcode: 

Sex: Occupation: 

Date of birth: Place of birth: 

Telephone: Mobile: 

Email: 

6.   For Applicant that is a Body Corporate, Authority under which Incorporated 

 

 

7.   For Applicant that is Not a Natural Person(s), Details of Contact Person  

Name: Mridul Sharma or Sarah Thompson Designation/Position: Director/Agent 

Telephone: 0210723237  or 021903602 Mobile: 

Email: reburgerporirua@gmail.com   or S.thompson@innovative.ac.nz 

8.   Postal Address for Service 

Number/Street/PO Box:173 Suburb:Greytown 

City: Greytown Postcode:5742 

9.   Business Details   

Describe principal business, any other businesses 

Restaurant 

 

10.   Criminal Convictions  

Does the applicant(s) have any criminal convictions (other than convictions for offences against provisions of the Land Transport Act 1998 

not contained in Part 6, and offences to which the Criminal Records (Clean Slate) Act 2004 applies).  √Yes   □ No, and if “Yes”, then 

please provide nature of the offence, details of conviction, and penalty imposed. 

Siddarth Sharma has received a conviction for Driving under the influence of alcohol.  

 

11.   For a Company whether Incorporated under the Companies Act 1993 or Equivalent Foreign Legislation  

Full Legal Names of Directors: 

Mirdul Sharma 

Siddarth Sharma (has received an enforcement from Arla for suspension of his Duty Manager Certificate for 28 days 27 Oct to 
23 Nov and is aware that this  May impact his ability to continue as a director and shareholder of Reburger Porirua Ltd in 

relation to Reburger Kapiti)  due to his conviction for being DUI. 

mailto:reburgerporirua@gmail.com
mailto:S.thompson@innovative
sjthompson484@gmail.com
Typewritten text
 

sjthompson484@gmail.com
Typewritten text
(1)
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12.   For a Private Company Incorporated under the Companies Act 1993 

Authorised capital:100 Paid up capital: 

Name:Reburger Porirua Limited  Address:  Street number 

Street:26 Maclean St Suburb: 

City: Pararapaumu Postcode: 

Date of birth: 13/07/1988 Place of birth: 

Designation: Director/Shareholder  Face value of shares held: 

13.   For a Partnership 

Full legal name of partner: 

Usual residential address:  Number Street: 

Suburb:  City:  Postcode: 

Full legal name of partner: 

Usual residential address:  Number Street: 

Suburb:  City:  Postcode: 

14.   Details of Premises (if not a Conveyance) 

Address:  Number 26 Street:Maclean Sttreet 

Suburb:  City: Paraparaaumu Postcode: 

Trading Name: Regurger Kapiti 

If not Owned by Applicant: 

Tenure: (state whether to be held as leasehold, or under tenancy agreement or licence) 

Full legal name of owner: Lyndsay Penno 

Address:  Number 9a Street: Colenso Avenue 

Suburb: Napier Hill City: Napier Postcode:4110 

Is the licence conditional on completion of building work:   □ Yes   √No, and if “Yes”, state details: 

 

 

15.   Details of Conveyance 

Kind: (eg, ship, railway carriage, bus, etc) 

Tenure: (state whether owned by applicant, or to be operated under charter, lease, or licence) 
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If not Owned by Applicant: 

Full legal name of owner:  

Address:  Number Street: 

Suburb:  City:  Postcode: 

Any registration number:  

Any home base address:  

Any name used or proposed for conveyance:  

Is the licence conditional on completion of construction work:   □ Yes   □ No, and if “Yes”, state details: 

 

 

 

16.   Details of Duty Manager(s)/Proposed Manager(s)  If more than two certified managers please attach details separately 

Full legal name: 

Number of manager’s certificate: Expiry Date: 

Full legal name: 

Number of manager’s certificate: Expiry Date: 

17.   Business Details 

State the general nature of the business to be conducted by applicant in the premises if licence granted: (for example, hotel, tavern, 
restaurant, entertainment/nightclub) 

 

Restaurant 

 

Is the sale of alcohol intended to be the principal purpose of business:  □ Yes   √ No and advise the intended principal purpose of 

business (for example: sale of food; entertainment; accommodation). 

 

Food  

 

Is the applicant engaged, or intending to be engaged, in the sale or supply of any goods other than alcohol, non-alcoholic refreshments and 
food, or in the provision of any services other than those directly related to the sale or supply of alcohol and non-alcoholic refreshments, and 

food:   □ Yes  √ No - and if “Yes”, advise the nature of other goods or services.  This is to assess whether other goods and services 

provided are compatible with the sale of alcohol. 

 

 

 

 

 

 

sjthompson484@gmail.com
Typewritten text
Mandeep Kaur

sjthompson484@gmail.com
Typewritten text
35/CERT/031/2021

sjthompson484@gmail.com
Typewritten text
07/07/2028

sjthompson484@gmail.com
Typewritten text
Narotam Magrota

sjthompson484@gmail.com
Typewritten text
47/CERT/0036/2025

sjthompson484@gmail.com
Typewritten text
1/09/2026
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State the days and hours proposed for sale of alcohol (this is licensed hours not trading hours):   

 

 

Monday to Sunday 11am to 11pm  

 

 

 

Do you have, or require, a Trading in Public Place licence to permit consumption of alcohol on footpath: □ Yes   □ No  If ‘Yes’, please 

attach and number #........................ 

18.   Conditions  

• Write answer below or attach relevant documents that demonstrate compliance.   

• When including attachments please number the documents, circle ‘Yes’ and write the document number 
on ‘ #............’ 

Doc attached? 
Number. 

Describe experience and training of applicant:  

The principals have LCQ have all worked  in licensed premises. And currently run another licensed premise in 
upper hutt (k0-Chicken)and have held duty manager certificates, Internal training completed, Siddarth Sharma has 
received a suspension enforcement from ARLA for his duty manager certicate  from 27 October to 23 November 
2025 

The principals are aware: 

They have only been selling alcohol in Kapiti since July 2025 and as such are expecting a further year of 
probation as being reasonable in this instance.  

That the continued involvement of Siddarth Sharma in Reburger Kapiti could be impacted by his receiving 
the enforcement due to a conviction for drink driving.  

Yes  /  No 

#......1...... 

Describe the type and range of food intended to be available for purchase:  

Menu attached 

 

Yes  /  No 

#.......2..... 

Describe the type and range of non-alcoholic beverages intended to be available for purchase: 

Drinks list attached 

Yes  /  No 

#......3...... 
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Describe the type and range of low-alcohol (2.5% ABV) beverages intended to be available for purchase (list the 
brands):  

Drinks list attached 

Yes  /  No 

#......3...... 

Describe to what extent, and where, drinking water is intended to be freely available to patrons (if no access to 
mains water supply, also advise the potability of water intended to be available):  

Self serve water station, bottles and glasses on every table 

Yes  /  No 

#............ 
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Describe the steps proposed to be taken to prevent the sale and supply of alcohol to prohibited people:  

Signage No Service to Minors No Service to intoxicated iD Checking of all looking 25 or under, use of SCAB 
intoxication tools 

Yes  /  No 

#............ 

Describe any other steps the applicant proposes to promote the responsible consumption of alcohol (for instance 
host responsibility practices): 

Host Responsibility policy and practices to ensure Minors and Intoxicated not served, Low and non-alcoholic 
options, food and water, responsible service and promotions and transport information.Alcohol will only be served 
to the table/seats on the counter not from the bar. Food at all times alcohol is being sold  

 

Yes  /  No 

#........4.... 

Describe any other systems (including training systems), and staff in place (or to be in place) for compliance with 
the Ac 

Most staff with LCQ, Internal training in relation to service, systems, evacuations, fire safety, health and safety Sale 
and Supply of alcohol 2012 staff declaration signed on appointment:  

 

Yes  /  No 

#........5.... 

Describe any actions that have been taken to ensure the good order and amenity of the locality would not be likely 
to be:  

• reduced, by more than a minimal extent, by granting the licence; or  

• increased, by more than a minimal extent, by the refusal to renew the licence.   

This includes issues such as noise (including amplified music, people in outdoor areas or arriving or leaving 
premises), the effects on sensitive users within locality such as pre-schools, schools and medical centres:  

No Music played above conversation level, the restaurant is in a commercial street with no sensitive premises, it is 
in an existing restaurant space. 

 

 

Yes  /  No 

#............ 

For Licence Renewal Only:  Describe any conditions of the licence the applicant seeks to vary or cancel:  
To be filled in for each condition the applicant seeks to vary or cancel – attach additional pages as necessary 

Yes  /  No 

#............ 
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Terms of condition at present: 

 

 

 

Action sought:  □ Variation         □ Cancellation.  If Variation, in what respect does the applicant seek to vary 

the condition? 

 

 

 

 

Full reasons for variation or cancellation: 

 

 

#............ 

#............ 

#............ 

19.   Attachments (if Not a Conveyance)   

• When including attachments please number the documents, circle ‘Yes’ and write the 
document number on ‘ #............’ 

 Doc attached? 
Number. 

A statement, or signed declaration, regarding the premises need for an evacuation scheme, as set out in section 
100(d) of the Act for new applications, or section 127(e) of the Act for renewals.  The Declaration of Evacuation 
Scheme template is available on the Council website. 

Yes  /  No 

#......6. 

Copy of planning consent: Please attach certificate to show that the proposed use meets the requirements of the 
Resource Management Act 1991.  Not required for renewal unless the business activity or type has changed since 
the last version. 

Yes  /  No 

#...NA......... 

Copies of all relevant building certificates consents: Please attach certificate to show that the proposed premises 
meet the requirements of Building Code 2004.  Not required for renewal unless structural changes have been 
undertaken since the last issue or renewal. 

Yes  /  No 

#......NA...... 

A scale floor plan showing the licensed area and, if applicable, each area to be designated as a supervised area or 
restricted area, and the principal entrance.  If this is a renewal application, include your existing ‘approved alcohol 
licensed area’ and check for any changes. 

Yes  /  No 

#.....7....... 

For body corporate applicant, please attach a copy of certificate of incorporation (or equivalent document).  Not 
required for renewal unless changes have occurred since the last issue or renewal. 

Yes  /  No 

#............ 

Advise if a Crime Prevention Through Environmental Design (CPTED) assessment has been undertaken or any 
improvements to the design and layout in accordance with CPTED. □ Yes   □ No, and if ‘Yes’ attach a copy, and if 
‘No’ complete a CPTED checklist (see HPA and the Ministry of Justice websites for more information). 

Yes  /  No 

#.........8. 

Please attach a photograph or artist’s impression of the exterior of the proposed premises.  Not required for 
renewal unless major changes have been undertaken since the last issue or renewal. 

Yes  /  No 

#..........NA.. 

Please attach a map showing the location of the premises.  Not required for renewal.  Yes  /  No 

#.......NA..... 

For the following documents, if they are already attached in response to a previous section you do not need to provide twice.           
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Just circle the ‘Yes’ and repeat the document number you have given it. 

Please attach a copy of your Host Responsibility Policy.   Yes  /  No 

#.......4.... 

Please attach a copy of a sample food menu.   Yes  / No 

#......2..... 

If the premises are owned by another party, please attach an owner’s statement or copy of lease to show there is 
no objection from the owner to the issue of a licence for the proposed premises.  Not required for a renewal unless 
the lease or ownership arrangements have changed. 

Yes  /  No 

#............ 
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20.   Attachments (Conveyance)  

• When including attachments please number the documents, circle ‘Yes’ and write the 
document number on ‘ #............’ 

 Doc attached? 
Number. 

A scale floor plan showing the licensed area and, if applicable, each area to be designated as a supervised area or 
restricted area, and the principal entrance.  

/  No 

#........ 

For body corporate applicant, copy of certificate of incorporation (or equivalent document).  Not required for 
renewal unless changes have occurred since the last issue or renewal. 

Yes  /  No 

#............ 

Please attach a photograph or artist’s impression of the exterior of the conveyance.  Not required for renewal 
unless major changes have been undertaken since the last issue or renewal. 

Yes  /  No 

#............ 

For the following documents, if they are already attached in response to a previous section you do not need to provide twice.           
Just circle the ‘Yes’ and repeat the document number you have given it. 

Please attach a copy of your Host Responsibility Policy.   Yes  /  No 

#............ 

Please attach a copy of a sample food menu.   Yes  /  No 

#............ 

If the conveyance is owned by another party, please attach an owner’s statement or copy of lease to show there is 
no objection from the owner to the issue of licence to this conveyance.  Not required for a renewal unless the 
previous lease has expired. 

Yes  /  No 

#............ 

21.   Further details when Applicant is a Company  

Include full details of each person who holds 20% or more of the shares, or of any particular class of shares, issued by the company.    

Name: Mridul Sharma Address:  9 Camellia Terrace, 

Suburb:Maungaraki City: Lower Hutt 

Postcode: 5010 Date of birth: 13/07/1988 

Place of birth: India Designation:Director/Shareholder 

Name: Siddarth  Sharma Address:   35 Colson Street 

Suburb:Avalon City: Lower Hutt 

Postcode:5012 Date of birth:14/12/1991 

Place of birth:India Designation:Director/Shareholder 

Name: Address:   

Suburb: City: 

Postcode: Date of birth: 

Place of birth: Designation: 

Are additional sheets attached?       Yes /  No  - Doc number #......................... 
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22.   Further details when Applicant is a Partnership  

Name: Address:   

Suburb: City: 

Postcode: Date of birth: 

Place of birth: Date: Signature: 

Name: Address:   

Suburb: City: 

Postcode: Date of birth: 

Place of birth: Date: Signature: 

Name: Address:   

Suburb: City: 

Postcode: Date of birth: 

Place of birth: Date: Signature: 

Are additional sheets attached?       Yes /  No  - Doc number #......................... 

 

23.  Signature of Applicant (this must be signed by applicant not their agent) 

I authorise New Zealand Police to disclose any personal information it considers relevant to my application to the 
Medical Officer of Health and/or the Licensing Inspector for the purpose of assessing my suitability. 

Name:  Mridul Sharma 

Date:13/10/2025 Signature: 

Dated at location:Lower Hutt 

Privacy Statement 

Information contained in your application and any supporting information will be held by Kapiti Coast District Council 
to enable your application to be processed under the Sale and Supply of Alcohol Act 2012. This information will be 
made available to the public on request. The information will be provided to the Kapiti Coast District Licensing 
Committee, the NZ Police, the Medical Officer of Health and Council’s Licensing Inspectors. This information may 
form part of a public hearing of your application before the Kapiti Coast District Licensing Committee and may be 
used in the Committee’s decision for your application. Decisions will be made publicly available. 

Council is required to keep a statutory register of all applications and the District Licensing Committee’s decisions 
on them. Council is required to report statistics about applications to the Alcohol Regulatory and Licensing 
Authority. Any member of the public may request access to this information under the Local Government Official 
Information and Meetings Act 1987. This information may also be used under the Privacy Act 1993. You have the right 
to see and correct personal information that Council holds about you. 
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Method of payment (must be made at time of application) 

☐    I have paid at a Kāpiti Coast District Council Service Centre when I delivered this application. 

√   I have paid by electronic transfer (Council Bank Account Number: 03-0732-0306101-00) and quoted my name and 
“alcohol” in the reference fields; and 

√   I have included proof of electronic payment with this application. 

How I would like to receive my alcohol licence (please select one only) 

☐    I will collect the alcohol licence – please contact me when it is ready by   ☐ Phone    or    ☐ Email  

OR 

√    Please email the alcohol licence to me.  S.thompson@innovative.ac.nz 

 

 

Next Step: Once your application is complete, if you would like to make an appointment for an optional pre-lodgement meeting with the 
Licensing Inspector then please Telephone (04) 296 4700 or Toll Free:  0800 486 486. 

 
 

After your application is lodged  

Public Notices 

You are responsible for giving notice within 20 working days of the Council formally accepting your application (or 10 working days if it is 
an application for renewal) and the Council will send you a template to approve. The notice and application will be made available on the 
Public Notices page of Council’s website for a period of 25 working days.  A copy of this notice must also be displayed in a conspicuous 
place on the premises or conveyance to which this application relates for the period of public notification. 
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Guidance for Completing On-Licence Application Form 
 

Background  

The object of the Sale and Supply of Alcohol Act 2012 is that the sale, supply, and consumption of alcohol should be undertaken safely 
and responsibly; and the harm caused by the excessive or inappropriate consumption of alcohol should be minimised. 

It is a legal requirement of the Sale and Supply of Alcohol Act 2012 that you must have a licence before you can sell or supply alcohol.   

Before lodging application  

If your application for a NEW licence is regarding ‘premises - not a conveyance’, you must also apply for certificate of compliance with the 
Resource Management Act and the Building Act from the Kapiti Coast District Council.  A ‘conveyance’ means an aircraft, coach, ferry, 
hovercraft, ship, train, or other vehicle, used to transport people. 

Completing your application Who should complete which fields 

1 Type of Application  All applicants to complete. 

2 Endorsements Only complete if seeking an endorsement for BYO or Caterer.  This 
is for restaurants who only allow BYO and caterers who also have a 
restaurant or only cater. 

3 Details of Applicant All applicants to complete.  If a company receives profits then apply 
in company name. 

4 Applicant Status All applicants to complete. 

5 For Applicant that is Natural Person(s) Only complete if applicant is a natural person.  A natural person is 
an individual.  Complete all sections. 

6 For Applicant that is Body Corporate Only complete if applicant is a body corporate. 

7 For Applicant that is not a Natural Person(s) Only complete if applicant is a body corporate, partnership, private 
company or public company. Complete all sections. 

8 Postal Address for Service All applicants to complete. 

9 Business Details What is your principal business?  For example restaurant, 
entertainment centre, sale of alcohol (ie tavern). 

10 Criminal Convictions Convictions of applicant directors or shareholders. All applicants to 
complete. 

11 For a Company full legal names of directors Only complete if applicant is a public or private company. 

12 For a Private Company  Only complete if applicant is a private company incorporated under 
the Companies Act 1983. 

13 For a Partnership Only complete if applicant is a partnership. 

14 Details of Premises (if not a conveyance) All applicants must complete either 14 or 15.  

A ‘conveyance’ is premises which are used to transport people such as 
an aircraft, coach, ferry, hovercraft, ship, train, or other vehicle.  

A ‘premises - not a conveyance’, are any other type of premises (building) 
for which you are seeking a licence.     

15 Details of Conveyance 

16 Details of Duty Manager(s)/Proposed Managers All applicants to complete.  If more than 2 please attach details 
separately. 

17 Business Details All applicants to complete. 
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18 Conditions All applicants to complete. 

19 Attachments (if not a conveyance) 

All applicants must complete either 19 or 20 (see 14/15). 

20 Attachments (conveyance) 

21 Further Details where Applicant is a Company Only complete if private or public company. 

22 Further Details where Applicant is a Partnership Only complete if a partnership. 

23 Signature of Applicant All applicants to complete. 
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Reburger Host Responsibility Policy 
 

We abide by and promote the following 
 

To provide and promote a range of low alcohol and non alcoholic  

drinks and food. 
 

Not to enter into any cut price drinking promotions which will  

encourage rapid drinking. 
 

To maintain appropriate practices to guard against minors accessing  

liquor on or from our premise. 
 

To maintain appropriate practices which will guard against the sale  

or supply of liquor to an intoxicated person, and deal with incidents  

of intoxication or disorderly conduct. 
 

To ensure that minors, who are not in the company of their parent or  

legal guardian, are not permitted to enter. 
 

To ensure that all staff engaged in the service of liquor have a detailed knowledge 

of the Sale and Supply of Alcohol Act 2012 and their personal responsibilities 

under the Act. 
 

To promote alternative transport options to you and your guests with “dial a 

driver” and “free phone” available to patrons and invited guests. 
 

To ensure that these premises comply with all the applicable requirements of the 

Sale and Supply of Alcohol Act 2012. 
 

We, the management and staff give these undertakings as we wish to provide you, 

our customers with an atmosphere that is comfortable, welcoming and where 

alcohol is served in a responsible manner. 

 
Please be our quest and take advantage of the service we provide 

 

Dial-a-Driver    Taxi service     Ring a friend 

 

 

IT COULD SAVE OUR LICENCE AND YOUR LIFE 
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Reburger Porirua 
Host Responsibility Implementation Plan 
Key Points: 

 

• Staff Training 

• Security/Security Camera's 

• Host Responsibility 

• Food 

• Non/Low Alcoholic drinks 

• Free Water 

• Prohibited persons  

• Promotions 

• Transport 

• Noise Management 

• Outdoor Area 
 

Staff Training  
The principals hold LCQ and are duty managers. (*one has received an enforcement on 
their DM for 4 weeks) All other staff have completed their LCQ training and have passed 
their interviews with the council.  
 
See attached Staff Declaration used to as part of the staff induction.  All staff understand 
responsible service of alcohol, customer service and emergency evacuation procedure.  
 
Security:- Reburger do not believe they require security at the restaurant .  If there is any 
trouble the owner and key staff will deal with any issues, write them in the log book and 
contact police if they feel it is required.  This is a family friendly cafe/ restaurant 
environment.   Food is the core business and alcohol is offered to complement the food.   It 
is not run as a Bar.    
 
Security Camera’s: - 4 in total. 1 - cash register - 1 - kitchen -1 at main entrance -1 at 
store room. Key staff can operate. 
 
Host Responsibility Policy: - Reburger Management display their Host Responsibility 
Policy.  They also have signs for No sale to Minors, No sale to Intoxicated. Free phone to 
call Dial A Driver or taxi.    Menu and drinks list including Non- Low alcoholic. Free water 
and glasses are always available on the serving counter and served to seated customers  
Menus are displayed on blackboards and printed. They are given to customers as they are 
seated.  
 
Food:- Food is always available at all times that the restaurant is open for the sale of 
alcohol. Food is the core business. See menu attached  
 
 Prohibited persons: -  
 
 Minors:-All staff know to check ID and if the staff  think someone is under 18 years 
 hey will not serve them.  A sign is up behind the  
 counter to remind staff of the date they are looking for and what ID they can accept.  
 
 Intoxicated: - If staff think someone has been drinking or are showing signs of     
 Intoxication they will not be served.  SCAB Intoxication levels has been shown and 
 explained to staff. 
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Promotions: - No alcohol promotions are made that encourage excessive or inappropriate 
consumption.    
 
Transport Options: - All staff are responsible for encouraging and making sure all 
customers have safe transport options home or onto their final designation. Free phone for 
staff to call all transport options. Signage is displayed. 
 
Non & Low Alcoholic Beverages: - The Reburger has a variety of Tea, Coffee, Fresh 
Juice’s, see menu attached.  Low alcohol beer is offered the Garage Project Fu ghazi. 
 
Free Water: - Free tap water will be available at all times. Water and clean glasses are 
always available at the side counter for customers to help themselves at anytime.  Signage 
displayed by water area. 

 
Noise Management -No music is played above conversation level.  
 
Outdoor – The Reburger has no outdoor seating or place.  



Reburger Porirua 
Staff Training Policy 

➢ Ensure no person under the age of 18 is allowed to consume alcohol on 
these premises unless it is supplied to them by a parent or court appointed 
guardian.  Any person who appears under the age of 25 years old must be 
asked for ID.  NO ID – NO SERVICE. 
 
              NZ Drivers Licence                             Current Passport        
              HANZ 18+ plus Card                           Kiwi Access Card  

➢ If a group of people look under 25 all must show their ID to prove they are 
over 18. You cannot serve one when the others aren’t ID checked. 

 

➢ Keep a good eye on your customers to see how fast they are drinking, if 
they drink a lot before eating, if they start getting loud and boisterous. 

➢ Use the SCAB Intoxication tool to evaluate your customers and determine 
the appropriate service approach.  

➢ Never serve anyone who has recognizable signs of intoxication. You must 
advise the Manager immediately as they must be refused service and 
removed. Inform the Manager immediately of any suspected drug use or 
other inappropriate behavior. 

 
Staff are required to read and sign that they understand the following 
points which are a requirement by law under the Sale and Supply of 

Alcohol Act 2012 and read the Host Responsibility Policy and the Licence
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➢ Intervene by always promoting free water, food, low and non-alcoholic 
beverages and offer to call our customers a Taxi or offer other safe 
transport options. 

➢ We will always sell alcohol responsibly and not encourage excessive 

drinking.  We aim to reduce alcohol abuse. 

➢ I have completed Servewise Training 
https://servewise.alcohol.org.nz/login/index.php 

➢ We cannot sell or supply liquor on the following days - unless our 
customers are there for the purpose of dining.: 

 
Good Friday, Easter Sunday, Christmas Day and before 1.00pm on 

Anzac Day. 

➢ I understand the evacuation requirements for fire and other reasons and 
will participate in practices and undertake my responsibilities if required.  
 

 
Print name………………………………….Sign………………………..      
 
 
Date………… 



Reburger Porirua 
Staff Training Policy 

➢ Ensure no person under the age of 18 is allowed to consume alcohol on 
these premises unless it is supplied to them by a parent or court appointed 
guardian.  Any person who appears under the age of 25 years old must be 
asked for ID.  NO ID – NO SERVICE. 
 
              NZ Drivers Licence                             Current Passport        
              HANZ 18+ plus Card                           Kiwi Access Card  

➢ If a group of people look under 25 all must show their ID to prove they are 
over 18. You cannot serve one when the others aren’t ID checked. 

 

➢ Keep a good eye on your customers to see how fast they are drinking, if 
they drink a lot before eating, if they start getting loud and boisterous. 

➢ Use the SCAB Intoxication tool to evaluate your customers and determine 
the appropriate service approach.  

➢ Never serve anyone who has recognizable signs of intoxication. You must 
advise the Manager immediately as they must be refused service and 
removed. Inform the Manager immediately of any suspected drug use or 
other inappropriate behavior. 

 
Staff are required to read and sign that they understand the following 
points which are a requirement by law under the Sale and Supply of 

Alcohol Act 2012 and read the Host Responsibility Policy and the Licence
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➢ Intervene by always promoting free water, food, low and non-alcoholic 
beverages and offer to call our customers a Taxi or offer other safe 
transport options. 

➢ We will always sell alcohol responsibly and not encourage excessive 

drinking.  We aim to reduce alcohol abuse. 

➢ I have completed Servewise Training 
https://servewise.alcohol.org.nz/login/index.php 

➢ We cannot sell or supply liquor on the following days - unless our 
customers are there for the purpose of dining.: 

 
Good Friday, Easter Sunday, Christmas Day and before 1.00pm on 

Anzac Day. 

➢ I understand the evacuation requirements for fire and other reasons and 
will participate in practices and undertake my responsibilities if required.  
 

 
Print name……………………………….Sign………………………..       
 
Date………… 
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Reburger Porirua 
Staff Training Policy 

➢ Ensure no person under the age of 18 is allowed to consume alcohol on 
these premises unless it is supplied to them by a parent or court appointed 
guardian.  Any person who appears under the age of 25 years old must be 
asked for ID.  NO ID – NO SERVICE. 
 
              NZ Drivers Licence                             Current Passport        
              HANZ 18+ plus Card                           Kiwi Access Card  

➢ If a group of people look under 25 all must show their ID to prove they are 
over 18. You cannot serve one when the others aren’t ID checked. 

 

➢ Keep a good eye on your customers to see how fast they are drinking, if 
they drink a lot before eating, if they start getting loud and boisterous. 

➢ Use the SCAB Intoxication tool to evaluate your customers and determine 
the appropriate service approach.  

➢ Never serve anyone who has recognizable signs of intoxication. You must 
advise the Manager immediately as they must be refused service and 
removed. Inform the Manager immediately of any suspected drug use or 
other inappropriate behavior. 

 
Staff are required to read and sign that they understand the following 
points which are a requirement by law under the Sale and Supply of 

Alcohol Act 2012 and read the Host Responsibility Policy and the Licence
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➢ Intervene by always promoting free water, food, low and non-alcoholic 
beverages and offer to call our customers a Taxi or offer other safe 
transport options. 

➢ We will always sell alcohol responsibly and not encourage excessive 

drinking.  We aim to reduce alcohol abuse. 

➢ I have completed Servewise Training 
https://servewise.alcohol.org.nz/login/index.php 

➢ We cannot sell or supply liquor on the following days - unless our 
customers are there for the purpose of dining.: 

 
Good Friday, Easter Sunday, Christmas Day and before 1.00pm on 

Anzac Day. 

➢ I understand the evacuation requirements for fire and other reasons and 
will participate in practices and undertake my responsibilities if required.  
 

 
Print name………………………………….Sign………………………..      
 
 
Date………… 
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Reburger Porirua 
Staff Training Policy 

➢ Ensure no person under the age of 18 is allowed to consume alcohol on 
these premises unless it is supplied to them by a parent or court appointed 
guardian.  Any person who appears under the age of 25 years old must be 
asked for ID.  NO ID – NO SERVICE. 
 
              NZ Drivers Licence                             Current Passport        
              HANZ 18+ plus Card                           Kiwi Access Card  

➢ If a group of people look under 25 all must show their ID to prove they are 
over 18. You cannot serve one when the others aren’t ID checked. 

 

➢ Keep a good eye on your customers to see how fast they are drinking, if 
they drink a lot before eating, if they start getting loud and boisterous. 

➢ Use the SCAB Intoxication tool to evaluate your customers and determine 
the appropriate service approach.  

➢ Never serve anyone who has recognizable signs of intoxication. You must 
advise the Manager immediately as they must be refused service and 
removed. Inform the Manager immediately of any suspected drug use or 
other inappropriate behavior. 

 
Staff are required to read and sign that they understand the following 
points which are a requirement by law under the Sale and Supply of 

Alcohol Act 2012 and read the Host Responsibility Policy and the Licence
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➢ Intervene by always promoting free water, food, low and non-alcoholic 
beverages and offer to call our customers a Taxi or offer other safe 
transport options. 

➢ We will always sell alcohol responsibly and not encourage excessive 

drinking.  We aim to reduce alcohol abuse. 

➢ I have completed Servewise Training 
https://servewise.alcohol.org.nz/login/index.php 

➢ We cannot sell or supply liquor on the following days - unless our 
customers are there for the purpose of dining.: 

 
Good Friday, Easter Sunday, Christmas Day and before 1.00pm on 

Anzac Day. 

➢ I understand the evacuation requirements for fire and other reasons and 
will participate in practices and undertake my responsibilities if required.  
 

 
Print name………………………………….Sign………………………..      
 
 
Date………… 
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Reburger Porirua 
Staff Training Policy 

➢ Ensure no person under the age of 18 is allowed to consume alcohol on 
these premises unless it is supplied to them by a parent or court appointed 
guardian.  Any person who appears under the age of 25 years old must be 
asked for ID.  NO ID – NO SERVICE. 
 
              NZ Drivers Licence                             Current Passport        
              HANZ 18+ plus Card                           Kiwi Access Card  

➢ If a group of people look under 25 all must show their ID to prove they are 
over 18. You cannot serve one when the others aren’t ID checked. 

 

➢ Keep a good eye on your customers to see how fast they are drinking, if 
they drink a lot before eating, if they start getting loud and boisterous. 

➢ Use the SCAB Intoxication tool to evaluate your customers and determine 
the appropriate service approach.  

➢ Never serve anyone who has recognizable signs of intoxication. You must 
advise the Manager immediately as they must be refused service and 
removed. Inform the Manager immediately of any suspected drug use or 
other inappropriate behavior. 

 
Staff are required to read and sign that they understand the following 
points which are a requirement by law under the Sale and Supply of 

Alcohol Act 2012 and read the Host Responsibility Policy and the Licence
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➢ Intervene by always promoting free water, food, low and non-alcoholic 
beverages and offer to call our customers a Taxi or offer other safe 
transport options. 

➢ We will always sell alcohol responsibly and not encourage excessive 

drinking.  We aim to reduce alcohol abuse. 

➢ I have completed Servewise Training 
https://servewise.alcohol.org.nz/login/index.php 

➢ We cannot sell or supply liquor on the following days - unless our 
customers are there for the purpose of dining.: 

 
Good Friday, Easter Sunday, Christmas Day and before 1.00pm on 

Anzac Day. 

➢ I understand the evacuation requirements for fire and other reasons and 
will participate in practices and undertake my responsibilities if required.  
 

 
Print name……………………………….Sign………………………..       
 
Date………… 
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Reburger Porirua 
Staff Training Policy 

➢ Ensure no person under the age of 18 is allowed to consume alcohol on 
these premises unless it is supplied to them by a parent or court appointed 
guardian.  Any person who appears under the age of 25 years old must be 
asked for ID.  NO ID – NO SERVICE. 
 
              NZ Drivers Licence                             Current Passport        
              HANZ 18+ plus Card                           Kiwi Access Card  

➢ If a group of people look under 25 all must show their ID to prove they are 
over 18. You cannot serve one when the others aren’t ID checked. 

 

➢ Keep a good eye on your customers to see how fast they are drinking, if 
they drink a lot before eating, if they start getting loud and boisterous. 

➢ Use the SCAB Intoxication tool to evaluate your customers and determine 
the appropriate service approach.  

➢ Never serve anyone who has recognizable signs of intoxication. You must 
advise the Manager immediately as they must be refused service and 
removed. Inform the Manager immediately of any suspected drug use or 
other inappropriate behavior. 

 
Staff are required to read and sign that they understand the following 
points which are a requirement by law under the Sale and Supply of 

Alcohol Act 2012 and read the Host Responsibility Policy and the Licence
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➢ Intervene by always promoting free water, food, low and non-alcoholic 
beverages and offer to call our customers a Taxi or offer other safe 
transport options. 

➢ We will always sell alcohol responsibly and not encourage excessive 

drinking.  We aim to reduce alcohol abuse. 

➢ I have completed Servewise Training 
https://servewise.alcohol.org.nz/login/index.php 

➢ We cannot sell or supply liquor on the following days - unless our 
customers are there for the purpose of dining.: 

 
Good Friday, Easter Sunday, Christmas Day and before 1.00pm on 

Anzac Day. 

➢ I understand the evacuation requirements for fire and other reasons and 
will participate in practices and undertake my responsibilities if required.  
 

 
Print name………………………………….Sign………………………..      
 
 
Date………… 
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1  Continued over page   

Fire Evacuation Statement 

 

This statement must be accompanied with all new or renewal applications for on-licence (including 
BYO licences), off-licence, special and club licences in accordance with section 100 and 127 of the 
Sale and Supply of Alcohol Act 2012. 

 

1. Applicant details 

  

Premises name:  

  

Applicants name:  
(Individual or Company) 

 

  

Premises address:  

  

Contact phone: Home: Mobile:  

  

Contact email:  

  

 

2. Fire evacuation scheme 

Most commonly a building requires an evacuation scheme because it is used for the following 
purposes:  

− The gathering together, for any purpose of 100 or more persons:  

− Providing employment facilities for 10 or more persons:  

− Providing accommodation for more than 5 persons (other than in 3 or fewer household 
units):  

− Storing or processing hazardous substances in quantities exceeding the minimum 
amounts prescribed in Schedule 3 of the Fire and Emergency New Zealand (Fire Safety, 
Evacuation Procedures, and Evacuation Schemes) Regulations 2018. 
 

See Fire and Emergency New Zealand Act 2017 section 75 and 76 for further information. 

  

If you are unsure that the building has or requires an approved evacuation scheme, check with the 
building owner. For the requirements of an evacuation scheme or to apply for an evacuation 
scheme, refer to Fire and Emergency New Zealand web site. www.fireandemergency.nz or 
Contact Fire and Emergency New Zealand, wellingtondistrict-rrteams@fireandemergency.nz. 

http://www.fireandemergency.nz/
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2 DLC 065 

Statement 

I hereby state that (tick one): 

the owner of the building in which the premises are situated provides and maintains an 
evacuation scheme as required by section 76 of the Fire and Emergency New Zealand Act 
2017; 

OR 

because of the building’s current use, its owner is not required to provide and maintain such a 
scheme;  

OR 

because of the nature of the building, its owner is exempt from the requirement to provide and 
maintain such a scheme. 

 

NOTE:  
 
If an approved evacuation scheme is not required, the building must have evacuation procedures 
that meet Part 1 of the Fire and Emergency New Zealand (Fire Safety, Evacuation Procedures, and 
Evacuation Schemes) Regulations 2018 – this does not require approval by Fire and Emergency 
New Zealand. 

 

Name:   

  

Signature:  

  

Date:  

 

Submitting applications 

Email completed forms to:  licence.application@kapiticoast.govt.nz 

 

Post to:      or deliver to: 

Alcohol Licensing Team 

Kāpiti Coast District Council    Kāpiti Coast District Council 

Private Bag 60601     175 Rimu Road 

Paraparaumu 5254     Paraparaumu 
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CPTED site assessment for a premises  
with an on-licence – checklist
Bar area

Bar staff have good visibility of entire premises Yes	 No	 N/A

Area behind the bar is raised to improve visibility Yes	 No	 N/A

Bar area is open with no obstructions affecting monitoring of premises Yes	 No	 N/A

Cash registers are front facing Yes	 No	 N/A

If cash registers are not front facing mirrors are installed for monitoring  
customers Yes	 No	 N/A

Safe is out of public view Yes	 No	 N/A

Internal layout

Premises is laid out so staff can monitor patrons at all times Yes	 No	 N/A

There are no obstructions within the bar causing blind spots Yes	 No	 N/A

Where there may be blind spots, mirrors or CCTV are installed Yes	 No	 N/A

Bar is easily approached by customers Yes	 No	 N/A

Customers can easily move around the premises Yes	 No	 N/A

Sufficient seating is provided Yes	 No	 N/A

Customers cannot climb on structures or fittings Yes	 No	 N/A

Crowding

The premises are not overcrowded Yes	 No	 N/A

The maximum number of patrons for the premises is displayed and  
complied with Yes	 No	 N/A

Lighting

Internal lighting is suitable Yes	 No	 N/A

Lighting allows door staff to check IDs etc Yes	 No	 N/A

Lighting allows staff to monitor patrons inside the premises Yes	 No	 N/A

No areas are too dark inside the premises Yes	 No	 N/A

Internal lighting can be raised in an emergency or incident and at closing time Yes	 No	 N/A

External lighting is suitable Yes	 No	 N/A

External security lighting is installed Yes	 No	 N/A
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Ventilation

A ventilation system is installed Yes	 No	 N/A

The premises are maintained at a suitable temperature Yes	 No	 N/A

Outdoor drinking areas

Outdoor drinking areas are monitored by bar and/or security staff Yes	 No	 N/A

Lighting allows staff to monitor patrons Yes	 No	 N/A

Customers can move easily around the outdoor drinking areas Yes	 No	 N/A

Outdoor drinking areas are well defined from surrounding external  
environment Yes	 No	 N/A

Pavement creep is not evident Yes	 No	 N/A

Outdoor drinking areas are not overcrowded Yes	 No	 N/A

A street trading licence or equivalent is held and is current Yes	 No	 N/A

CCTV

CCTV is installed Yes	 No	 N/A

CCTV is positioned to monitor vulnerable areas Yes	 No	 N/A

Patrons are aware of the CCTV system Yes	 No	 N/A

Staff understand its operation Yes	 No	 N/A

Entrances and exits

Entrances and exits are visible from behind the bar area Yes	 No	 N/A

CCTV is installed to monitor blind entrances and exits Yes	 No	 N/A

Door staff monitor entrances and exits Yes	 No	 N/A

Where queuing occurs outside the premises, there is sufficient space Yes	 No	 N/A

Toilets

Toilet facility entrances are visible from the bar area Yes	 No	 N/A

Toilets are inspected regularly Yes	 No	 N/A

Staff

There are sufficient numbers of staff to ensure control of the premises Yes	 No	 N/A

Staff are visible to patrons Yes	 No	 N/A

Staff monitor the premises for conflict and crime Yes	 No	 N/A

Security staff are properly trained and certified Yes	 No	 N/A





Te Kaunihera o
Te AwaKairangiki Uta
Upper Hutt City Council

Certificate number: 47/CERT/0036/2025

MANAGER'S CERTIFICATE
Section 217, Sale and Supply ofAlcohol Act 2012

Pursuantto the Sale and Supply of Alcohol Act 2012

NAROTAM MAGOTRA

is authorised to manage any licensed premisesin respect of which a licenceis in force.

Subject to the requirements of the Act relating to fees, and to the provisions of the Act relating to the

suspension and cancellation of managers’ certificates, this certificate continues in force-

a. Either-

I. Until the close of the period for which it was last renewed; or

Il. If it has never been renewed, until the close of the period of 12 monthsafter the day it was

issued; but

b. If an application for renewalof the licence is duly made before the licence would otherwise expire,

I. Until the close of the period of three years after the period for which it was last renewed.

Wayne Guppy

Chair

UpperHutt District Licensing Committee

 

 
This certificate expires on the 1st day of September 2026 unless renewed.

Upper Hutt City Council | 838 - 842 Fergusson Drive, Private Bag 907, Upper Hutt 5140

T: (04) 527 2169 I &: askus@uhcc.govt.nz| w: upperhuttcity.com
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