FIN-10-036
Mayor and Councillors
COUNCIL
25 NOVEMBER 2010
Meeting Status: Public
Purpose of Report: For Decision
DRAFT REMUNERATION PROPOSAL FOR ELECTED MEMBERS AND
EXPENSES AND ALLOWANCES POLICY FOR THE PERIOD UP UNTIL
30 JUNE 2011
PURPOSE OF REPORT
1

To consider and approve the Draft Remuneration Proposal for Elected Members
and Expenses and Allowances Policy for the period up until 30 June 2011
before being forwarded to the Community Boards for their consideration and
recommendation.

SIGNIFICANCE OF DECISION
2

The Council’s Significance Policy is not triggered by this report.

BACKGROUND
3

Every Council has a total indicative remuneration pool which it cannot exceed
when paying Elected Members.

4

The remuneration pool for the 2010/11 year for the Kāpiti Coast District
Council has not changed from what was set by the Remuneration Authority.
This report is about setting the remuneration levels for the Elected Members
under the new Governance Structure but within the total remuneration pool
originally approved.

5

This remuneration pool, which is set each year, is determined by the
Remuneration Authority based on the following factors:
•
•
•

Population (50% weighting);
Expenditure (33% weighting); and
Assets (17% weighting).

6

Even though the remuneration pool is set by the Remuneration Authority they
do not provide any actual funding of Elected Members but just regulate the
maximum remuneration pool and approve recommendations received from the
local authorities on the allocation of remuneration for their various Elected
Member positions. Funding is still provided by each Local Authority.

7

The remuneration pool must cover:
•
•

8

Councillors Remuneration; and
Half Community Board Remuneration.

The remuneration pool does not cover:
•
•

Resource Consent Hearings;
Payments to Community or Iwi Representatives;
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•
•

Expense Reimbursement; and
Mileage Claims.

9

Resource Consent Hearing Fees – Definitions of a Resource Consent Hearing
are included in Section 7 of the Local Government Elected Members (Interim)
Determination 2010, (relevant parts are attached as Appendix 1) Resource
Consent Hearing fees are payable to the Chairperson of the Resource Consent
Hearing Committee at a rate of $85 per hour of hearing time and to a member at
a rate of $68 per hour of hearing time. For hearing times of less than one hour,
the fee is apportioned accordingly. Fees for pre-hearing meetings may only be
paid to one member. The Mayor is unable to be paid resource consent hearing
fees unless first approved by the Remuneration Authority.

10

Hearing time is defined as the time spent by a member in hearing a Resource
Consent Hearing and the definitions of what this includes and does not include
are listed in Section 8 of the Local Government Elected Members (Interim)
Determination 2010.

11

The Council needs to consider and approve a draft Remuneration Proposal for
Elected Members for the period up until 30 June 2011. This then needs to be
considered by each of the Community Boards who, in December, will then each
make a recommendation to the Council. The Council will then consider their
recommendations and approve a final Remuneration Proposal for submission to
the Remuneration Authority at the Council meeting on the 27 January 2011.

12

A Local Authority may reimburse expenses to its Councillors and Community
Board Members in accordance with its expense rules and guidelines approved
by the Remuneration Authority. The Council needs to consider and approve a
draft Expenses and Allowances Policy and this will be included in the same
process as the draft Remuneration Proposal as outlined above.

CONSIDERATIONS
Issues and Options
13

The total remuneration pool as established by the Remuneration Authority for
each Council needs to cover the Councillor remuneration and half of the
Community Board remuneration.

14

The Council’s remuneration pool (excluding the Mayor's remuneration which is
separately set by the Remuneration Authority) for the 2010/11 year is as
follows:
Total available remuneration to cover Councillors
and half the Community Board remuneration

15

The Remuneration for Elected Members can be based as follows:
•
•

16

$338,190

salary only; or
salary plus meeting fees (except for Community Boards which are salary
only – Remuneration Authority ruling)

Some Councils have opted to base remuneration on salary only while others
have continued to retain some form of meeting fee payment.
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17

This Council, during the last triennium, decided to base remuneration on salary
only and the attendance at the Council and the Standing Committee meetings
was not unduly affected. It is recommended that Council continue to base their
remuneration on salary only due to the extra administration time and costs of
paying separate meeting fees.

18

The draft Remuneration Proposal is based on that Governance Structure.

Previous basis for establishing relativities between Elected Members' positions
19

Discussions were held with an independent consultant, Peter Cornish from the
Hay Group, commissioned by the Remuneration Authority, during the 20042007 triennium. The Hay Group undertook extensive research and analysed the
workloads of several Councils throughout the country. This gave Council a
base which was modified to take into account the structure of the Council
during the 2007-2010 triennium.

20

Based on that previous work, the weightings and estimated time commitments
for the respective Elected Member positions during the last triennium were as
follows:
Position

1.2
1.1
1
1
1
0.7

Hours per
Week
22
22
21
21
19
14

0.42
0.5

14
10

0.3

10

Weightings

Deputy Mayor
Chairpersons of Committees
Deputy Chairpersons of Committees
Councillors Appointed back to Community Boards
Councillors
Community Board Chairpersons, (Ōtaki,
Waikanae, Paraparaumu/Raumati)
Community Board Chairperson (Paekākāriki)
Community Board Members (Ōtaki, Waikanae,
Paraparaumu/Raumati)
Community Board Members (Paekākāriki)

The weightings and hours per week for each position were based on the research
undertaken by the Hay Group across the sector and refined to meet the
requirements of our Council at that time.
The weightings for the Paekākāriki Community Board is 60% of the other
Community Boards reflecting its relative population compared to other
Community Boards.
The “weightings” factors multiplied by the “estimated hours per week” give a
total points for each Elected Member position. The points allocated to each
position are then used to determine the level of remuneration for each Elected
Member position.
21

Councillors appointed to Community Boards
The five Ward Councillors are appointed back to each of the respective
Community Boards. The Councillors appointed back cannot be paid directly as
Community Board Members but the additional time spent on Community Board
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duties needs to be recognised in the total number of hours spent on Elected
Members' duties.
From the earlier research undertaken, the estimated number of additional hours
per week for Community Board work was assessed as an additional two hours
per week on top of their hours spent on Councillor duties. This equates to
additional remuneration of $2,500 per annum for Councillors appointed back to
Community Boards
22

Options
The Council needs to consider options for setting its draft Elected Members'
Remuneration for the period through to 30 June 2011.

23

It would be difficult to justify a major deviation from the (weightings/hours per
week) points allocation used for each elected Member during the last triennium
without extensive research and independent advice, which would involve
engaging a consultant. There would be time delays before finalising the
remuneration through until 30 June 2011. Under the current proposed timetable
the final remuneration proposal will not be approved by the Remuneration
Authority until February 2011. Any additional work if required could delay the
final approval until March/April 2011. Given that the Council wishes to review
its Governance Structure before 30 June 2011 it is recommended that the
Council uses the existing weightings and points established for each Elected
Member position or makes some minor modifications if justified.

Given the above, there are 2 options put forward for consideration.
24

Option 1
Using existing weightings/points per Elected Member position and applying
this to the new Governance Structure.
The calculations and draft remuneration levels are shown in the spreadsheet
attached as Appendix 2.

25

Option 2:
Modify the existing weightings/points per Elected Member position to
reflect changes in the Governance Structure.

26

The Appeals Committee is a new Standing Committee which will not meet on
six-weekly cycle but will meet as required for hearings. This Committee should
have lesser workload than the other three Standing Committees.
To adjust for this factor, it is proposed that the number of hours per week for the
Chairperson and Deputy Chairperson of the Appeals committee be reduced by
one hour per week.

27

Although the Deputy Mayor does not have the workload chairing a committee
there is an increasing workload for that role deputising for the Mayor as the
Mayor as a result of major issues facing the District.

28

It is proposed that the number of hours per week for the Deputy Mayor position
be increased by one hour per week. The calculations and draft remuneration
levels for this Option are shown in the spreadsheet attached as Appendix 3.
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Expenses and Allowances Policy
29

The Remuneration Authority recognises that each Local Authority has its own
characteristics, which means that a single set of expense rules and allowance
rules is not appropriate for all Local Authorities. The Authority expects each
Local Authority to develop its own rules for payment of expenses and the
provision of allowances, which will then be subject to Remuneration Authority
approval before they can be implemented.

30

The Remuneration Authority's expectations for the rules surrounding the
payment of expenses and provision of allowances are as follows:
31.1 Payment of Expenses
The rules should clearly state:
•
•
•
•
•

the persons to whom expenses may be paid or reimbursed;
the general types of expenses which may be paid or reimbursed (and
possibly some guidance on which expenses can be paid in advance
and which should be subject to reimbursement);
the levels of documentation required (separately for reimbursement
and payment in advance);
the Authorities required for approval; and
any maximums or guidance on acceptable levels of expenditure.

31.2 Vehicle Mileage Allowance
In addition to the conditions contained in Clause 13, the rules should
cover:
•
•
•

a threshold of distance travelled for any one event (a threshold of 30
kilometres or more with only distance in excess of the threshold
qualifying for payment will have automatic approval);
the maximum payment to any one Elected Member in a year (a
maximum of 5,000 kilometres claimed in any one year will have
automatic approval); and
the allowance per kilometre (must be less than or equal to $0.70 per
kilometre).

32

The draft Expenses and Allowances Policy is attached as Appendix 4 and
includes options under the vehicle mileage section for Council to consider and
adopt its preferred option.

33

Vehicle Mileage threshold of 30 kilometres for any one event before vehicle
mileage is paid
The Remuneration Authority has been questioned by other Local Authorities on
their new guideline of the 30 kilometre threshold. The Remuneration
Authority's response is that a Council could set a threshold that best reflects the
Council's unique geography but the Remuneration Authority is unlikely to agree
to a threshold of less than 30 kilometres. Nevertheless, a Council may decide to
put forward a proposal setting the threshold at a lesser level than the 30
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kilometres but they will need to convince the Remuneration Authority and gain
their approval.
34

The Remuneration Authority's argument for bringing in this threshold is that the
vehicle costs incurred by Elected Members can be claimed as a tax deductible
expense, but from an Elected Members point of view they need to have
sufficient other revenue to fund that taxable expense, otherwise Elected
Members may struggle to be able to afford to attend meetings especially those
who have to travel reasonable distances.

35

Given the modest level of remuneration for Community Board Chairs and
Members they will find it harder financially to be able to afford to attend
Council meetings in Paraparaumu. This proposed threshold also presents an
impediment to greater involvement by Councillors in Community Board issues
across the District.

36

The proposed option for Council to consider relating to the Motor Vehicle
Allowance Policy and addressing the proposed Remuneration Authority
threshold of 30 kilometres before mileage is payable are as follows:
36.1 Option A
Include the Motor Vehicle Allowance $0.70 per kilometre with no
threshold.
The Council would need to put forward a strong case based on the above
factors to support its position and convince the Remuneration Authority
that this was justified.
36.2 Option B
Include a motor vehicle mileage at $0.70 per kilometre with a lower
threshold than 30 kilometres for example 10 kilometre threshold before
mileage is paid.
A minimum level of 10 kilometres would be reasonable in terms of
administration costs.
36.3 Option C
Include a motor vehicle mileage allowance policy at $0.70 per kilometre
with a 30 kilometre threshold before mileage is payable.
This is the Remuneration Authority guideline.
Given the small size of our District, Options A and B are unlikely to be
approved by the Remuneration Authority.

37

Broadband
The Council will either provide a Broadband connection or where Councillors
have an existing Broadband connection Council will reimburse the cost. This is
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only available for Councillors and Community Board Chairpersons. This is the
current policy and any wider coverage for Community Board Members would
have to be addressed as an Annual Plan issue.
38

The other expenses payable in the current Expenses and Allowances Policy are
fairly standard. While most accommodation and travel is pre-booked and paid
for by the Council there will be other incidental costs such as taxi fares and
meals which will be claimable.

39

Proposed timetable for the Draft Remuneration Proposal for Elected
Members and Expenses and Allowances Policy approval process
Council Meeting
25 November 2010 - Consideration of Draft Remuneration Proposal and
Expenses and Allowances Policy.
December Community Board Meetings
7 December 2010 - OCB/WCB - Consideration of Draft Remuneration
Proposal and Expenses and Allowances Policy.
14 December 2010 - PRCB/PCB - Consideration of Draft Remuneration
Proposal and Expenses and Allowances Policy.
Council Meetings
27 January 2011

- Approval of Final Remuneration Proposal and Expenses
and Allowances Policy (after considering views from
Community Boards).

By 31 January 2011 - Submission of Final Remuneration Proposal for Elected
Members and Expenses and Allowances Policy to the
Remuneration Authority for consideration and approval.
February 2011

- Remuneration Authority considers proposal and issues a
Determination.

Financial Considerations
39

There is sufficient budget provision in the Annual Plan to cover the Elected
Members’ remuneration pool, as determined by the Remuneration Authority for
this Council for the 2010/11 year.

Legal Considerations
40

The Council must comply with the determinations as set by the Remuneration
Authority.

Consultation
41

This current paper, together with the draft Remuneration Proposal, will be
circulated to all the Community Boards for their consideration and comment.
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Policy Implications
42

Once the final Remuneration Proposal is approved by the Remuneration
Authority this will be the new Elected Members’ Remuneration Policy for this
Council up until 30 June 2011.

Publicity Considerations
43

Given that there is no increase in the total remuneration paid to Elected
Members and the remuneration pool is being applied to the new Governance
Structure then it is not planned to prepare a press release on this issue.

Delegations
44

The Council has not delegated this authority to any of its committees or
subcommittees.

RECOMMENDATIONS
Draft Remuneration Proposal
45

That the Council adopts either
Option one: Use the existing weightings/points from the previous triennium for
each Elected Member position and apply it to the new Governance Structure as
outlined in Appendix 2 to Report Fin-10-036.

or
46

Option 2: Modify the existing weightings/points per Elected Member position to
reflect changes in Governance Structure (from the last triennium) as outlined in
Appendix 3 to Report Fin-10-036.

or
47

That the draft Remuneration Proposal for the Community Boards be presented
to each Community Board for their comments and recommendations.

Draft Expenses and Allowances Policy
48

That the Council adopt the Draft Expenses and Allowances Policy as set out in
Appendix 4 to this Report FIN-10-036 with the following option for the motor
vehicle allowance.
48.1 Option A
Include the Motor Vehicle Allowance $0.70 per kilometre with no
threshold.
or
48.2 Option B
Include a motor vehicle mileage at $0.70 per kilometre with a 10
kilometre threshold before mileage is paid.
or
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48.3 Option C
Include a motor vehicle mileage allowance policy at $0.70 per kilometre
with a 30 kilometre threshold before mileage is payable.
Report prepared by:

Warwick Read
GROUP MANAGER FINANCE
Attachments:
Appendix 1 – Local Government Elected Member (Interim) Determination 2010
Section 7 to 9
Appendix 2 – Calculations for Remuneration Option 1
Appendix 3 – Calculations for Remuneration Option 2
Appendix 4 – Draft Council's Expenses and Allowances Policy
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APPENDIX 1

Local Government - Key Legislation
Local Government Elected Members (2010/11)
(Except Auckland) Determination 2010
7

Meaning of resource consent hearing

(1)

In this determination, resource consent hearing means—

(2)

(a)

a hearing arising from a resource consent application made under section 88
of the Resource Management Act 1991; or

(b)

a hearing arising from a notice of requirement given under section 168 of the
Resource Management Act 1991; or

(c)

a formal pre-hearing meeting held under section 99 of the Resource
Management Act 1991 as a preliminary step before a hearing referred to in
paragraph (a) or (b); or

(d)

a hearing relating to a private change in a district or regional plan or policy
statement requested under clause 21 of Schedule 1 of the Resource
Management Act 1991; or

(e)

a mediation hearing in the Environment Court as part of an appeal from a
decision of a local authority; or

(f)

a hearing on an objection against a charge fixed by the local authority under
section 36 of the Resource Management Act 1991.

In this determination, resource consent hearing does not include—
(a)

a hearing of submissions as part of the process of preparation of a district or
regional plan or policy statement; or

(b)

a hearing relating to a change or variation in a district or regional plan or
policy statement requested by the local authority; or

(c)

a hearing relating to a notice of requirement initiated by the local authority; or

(d)

any other hearing not specified in subclause (1).

8

Meaning of hearing time

(1)

In this determination, hearing time—
(a)

means the time spent by a member in hearing a resource consent hearing; and

(b)

includes the time spent by a member—
(i)

in formal committee deliberations; and

(ii)

at a formal pre-hearing meeting held under section 99 of the Resource
Management Act 1991; and

(iii) at a formal site inspection as part of a group inspection or as part of a
pre-hearing meeting; and
(iv) in determining a notified resource consent application where a formal
hearing does not take place.
(2)

In this determination, hearing time does not include time spent by a member—
(a)

preparing for a resource consent hearing; or

(b)

inspecting a site, except where subclause (1)(b)(iii) applies.

9

Fees for attending resource consent hearing

(1)

A member who acts as the chairperson of a resource consent hearing is entitled to
be paid a fee of $85 per hour of hearing time.

(2)

A member who is not the chairperson of a resource consent hearing is entitled to be
paid a fee of $68 per hour of hearing time.

(3)

For any period of hearing time that is less than 1 hour, the fee must be apportioned
accordingly.

(4)

Despite subclauses (1) and (2), a resource consent hearing fee for a formal prehearing meeting held under section 99 of the Resource Management Act 1991 may
be paid to only 1 member.

(5)

This clause is subject to clauses 5(2) and 6(2).
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Appendix 2 - Option 1

Kāpiti Coast District Council Example of Remuneration Distribution
Council Remuneration - Salary 100%, (including adjustment for appointment back to Community Boards)
Four Council Committees/Paekākāriki Community Board proposed Remuneration 60% of other Community Boards' Remuneration

Total Remuneration

Est.
Est.
Hours Hours Points
for
per
per
week annum Position

Remuneration
(excluding adjustment
New total
adjustment for
for appointment back to
Total
Community Boards) appointment back Remuneration
Calculation

Points per
annum

covered by
Remuneration Pool

Council
Deputy Mayor

22

1100

1.2

1,320

$31,746

Committees
Environment & Community Development Committee Chairperson
Deputy Chairperson
Corporate Business Committee
Chairperson
Deputy Chairperson
Regulatory Management Committee
Chairperson
Deputy Chairperson
Chairperson
Appeals Committee
Deputy Chairperson

22
21
22
21
22
21
22
21

1100
1050
1100
1050
1100
1050
1100
1050

1.1
1
1.1
1
1.1
1
1.1
1

1,210
1,050
1,210
1,050
1,210
1,050
1,210
1,050

$29,100
$25,253
$29,100
$25,253
$29,100
$25,253
$29,101
$25,253

1 Councillor

19

950

1

950

950

3 Community Board Chairpersons
1 Community Board Chairperson (Paekākāriki)

14
14

700
700

0.7
0.42

700 x 3 x 0.7/2
700 x 0.42/2

9 Community Board Members
3 Community Board Members (Paekākāriki)

10
10

500
500

0.5
0.3

500 x 9 x 0.5/2
500 x 3 x 0.3/2

Councillor
Community Boards
Community Board Chairperson

Community Board Members

to Community
Boards

$31,746

$31,746

$31,600
$27,753
$29,100
$27,753
$29,100
$25,253
$31,600
$27,753

$31,600
$27,753
$29,100
$27,753
$29,100
$25,253
$31,600
$27,753

$22,848

$22,848

22,848

735
147

* $17,676
* $3,534

$35,352
$7,069

11,784
7,069

1,125
225

* $27,056
*
$5,410

6,012
3,607

13,542

$325,683

$54,111
$10,821
$107,353
$391,858

$2,500
$2,500
$2,500

$2,500
$2,500

$12,500

less half Community Board Remuneration
Total Annual Remuneration
covered by Remuneratio Pool

Average Value per Point =

per Council Remuneration
position
per position

325,690
13,542
24.05036

-$53,676
$338,182

*half Community Board Remuneration only included in Remuineration Pool calculation

Revised - Append
Kapiti Coast District Council Example of Remuneration Distribution
Council Remuneration - Salary 100%, (including adjustment for appointment back to Community Boards)
Four Council Committees/Paekākāriki Community Board proposed Remuneration 60% of other Community Boards' Remuneration

Total Remuneration

Est.
Est.
Hours Hours Points
for
per
per
week annum Position
Council
Deputy Mayor
Committees
Environment & Community Development Committee
Corporate Business Committee
Regulatory Management Committee
Appeals Committee

Councillor
Community Boards
Community Board Chairperson

Community Board Members

Remuneration
(excluding adjustment
adjustment for
for appointment back to
Total
Community Boards) appointment back
Calculation

Points per
annum

covered by
Remuneraton Pool

New total
remuneration
per Council
to Community
position
Boards
$33,300

23

1150

1.2

1,380

$33,300

Chairperson
Deputy Chairperson
Chairperson
Deputy Chairperson
Chairperson
Deputy Chairperson
Chairperson
Deputy Chairperson

22
21
22
21
22
21
21
20

1100
1050
1100
1050
1100
1050
1050
1000

1.1
1
1.1
1
1.1
1
1.1
1

1,210
1,050
1,210
1,050
1,210
1,050
1,155
1,000

$29,197
$25,337
$29,197
$25,337
$29,197
$25,337
$27,871
$24,131

1 Councillor

19

950

1

950

950

$22,924

$22,924

3 Community Board Chairpersons
1 Community Board Chairperson (Paekākāriki)

14
14

700
700

0.7 700 x 3 x 0.7/2
0.42
700 x 0.42/2

735
147

*
*

$17,735
$3,546

$35,470
$7,092

9 Community Board Members
3 Community Board Members(Paekākāriki)

10
10

500
500

0.5 500 x 9 x 0.5/2
0.3 500 x 3 x 0.3/2

1,125
225

*
*

$27,146
$5,428

$54,292
$10,857
$107,711
$392,037

13,497

$325,683

$2,500
$2,500
$2,500

$2,500
$2,500

$12,500

Less half Community Board Remuneration
Total Annual Remuneration
covered by Remuneration Pool

Average Value per Point =

325,690
13,497
24.13055

$31,697
$27,837
$29,197
$27,837
$29,197
$25,337
$30,370
$26,631

-$53,855
$338,182

*half Community Board Remuneration only incl. in Remuneration P
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dix 3 - Option 2

Remuneration
per position
$33,300

$31,697
$27,837
$29,197
$27,837
$29,197
$25,337
$30,370
$26,631

22,924

11,823
7,092
6,032
3,619

Pool calculation
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APPENDIX 4

10 November 2010
Remuneration Authority
P O Box 10084
Wellington 6143

APPLICATION FOR APPROVAL OF EXPENSE RULES (INCLUDING
REIMBURSING ALLOWANCES) APPLICABLE TO ELECTED MEMBERS
OF LOCAL AUTHORITIES FOR PERIOD UP TO 30 JUNE 2011
1.
2.

PLEASE COMPLETE ALL SECTIONS OF THIS APPLICATION FORM
INCLUDE ANY EXPENSES RULES/ALLOWANCES PAYABLE TO MEMBERS OF ANY
COMMUNITY BOARDS

SECTION 1 – NAME OF LOCAL AUTHORITY
Kāpiti Coast District Council
Contact person for enquiries:
Name: Warwick Read
Designation: Group Manager, Finance
Email: warwick.read@kapiticoast.govt.nz Telephone: 04 296 4700
Extension: 718
SECTION 2 – DOCUMENTATION OF POLICIES
List the local authority’s policy documents which set out the policies, rules and
procedures relating to the expenses and allowances payable to Elected Members.
Document name

Reference no. (if any)

Date

(These documents do not need to be submitted with this application but you may do so if
you wish.)

SECTION 3 – AUTHENTICATION OF EXPENSE REIMBURSEMENTS
AND ALLOWANCES
Summarise the principles and processes under which the local authority ensures
that expense reimbursements and allowances payable in lieu of expense
reimbursements, •
•
•
•
•
•
•
•
•

are in line with Council policies
have a justified business purpose
are payable under clear rules communicated to all claimants
have senior management oversight
are approved by a person able to exercise independent judgement
are adequately documented
are reasonable and conservative in line with public sector norms
are, in respect of allowances, a reasonable approximation of expenses incurred
on behalf of the local authority by the Elected Member
are subject to internal audit oversight.

2

SECTION 4 – VEHICLE PROVIDED
Are any Elected Members provided with use of a vehicle, other than a vehicle
provided to the Mayor or Chair and disclosed in the remuneration information
provided to the Remuneration Authority?
YES/NO
(If Yes – provide full details here.)

SECTION 5 – MILEAGE ALLOWANCES
1.

Rate(s) of allowances paid per kilometre

2.

How rate calculated (if different from maximum set by Remuneration
Authority)

3.

Restrictions on mileage claims
(Summarise any restrictions on mileage claims)

70 cents

Must relate to attendance at Council/Committee, Community Board
Meetings, or attendance at conferences/seminars relating to local
government or attendance at Community Organisation meetings as an
Elected Member representative.
Option A – No kilometre threshold for mileage claims
Option B – 10 kilometre threshold for mileage claims for any one event
Option C – 30 kilometres threshold for mileage claims for any one event

3

SECTION 6 – TRAVEL AND ACCOMMODATION
(Mileage Claims – refer Section 5)
Taxis and other transport
Are the costs of taxis or other transport reimbursed or an allowance paid?
(If Yes, state policy. Include any policy on the use of taxi chits/taxi cards)

YES/NO

Only the actual costs of taxis or other transport are reimbursed.

Carparks
Are carparks provided?
(If Yes, summarise policy including any restrictions on private use)

YES/NO

Only for the Mayor and Deputy Mayor.
Use of rental cars
Are rental cars ever provided?

YES/NO

Air Travel Domestic
Summarise the rules for domestic air travel.
The actual cost of domestic air travel relating to Council business is reimbursed.
Generally only economy class is fully reimbursed.

Air Travel International
Summarise the rules for international air travel (including economy class,
business class, stopovers)
The actual cost of international air travel relating to Council business is reimbursed.
Generally only economy class is fully reimbursed.
Airline Clubs/Airpoints/Airdollars
Are subscriptions to airline clubs (such as the Koru Club) paid or reimbursed?
(If Yes, summarise policy)

Are airpoints or airdollars earned on travel, accommodation etc., paid for by
the local authority available for the private use of members?

YES/NO

YES/NO

(Due to the low level of Air Travel this is insignificant).

4

SECTION 6 (CONTINUED)
Accommodation costs whilst away at conferences, seminars, etc.
Summarise the rules on accommodation costs.
Actual and reasonable costs for accommodation costs while away on Council
business are reimbursed.

Meals and sustenance, incidental expenses
Summarise the rules on meals, sustenance and incidental expenses incurred when
travelling. (If allowances are payable instead of actual and reasonable
reimbursements, state amounts and basis of calculation).
Actual and reasonable costs for meals and sustenance when travelling on
Council business are reimbursed.

Private accommodation paid for by local authority
Is private accommodation (for example an apartment) provided to any
member by the local authority?
YES/NO
(If Yes, give details)

Private accommodation provided by friends/relatives
Are allowances payable in respect of accommodation provided by
friends/relatives when travelling on local authority business?
(If Yes, state quantum, basis of calculation and compare with
standard allowances payable)

YES/NO
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SECTION 7 – ENTERTAINMENT AND HOSPITALITY
Are any hospitality or entertainment allowances payable or any expenses
reimbursed?
YES/NO
(If Yes, summarise policy, including amounts of any allowances and
basis of calculation)
Only actual and reasonable expenses are reimbursed. Approval by
the Mayor, Chief Executive and Group Manager Finance.

SECTION 8 – COMMUNICATIONS AND TECHNOLOGY
Equipment and technology provided to elected member
Is equipment and technology provided to Elected Members for use at home
on Council business? Only the Councillors and Chairs of Community Boards.
PC or Laptop
YES/NO
Fax
YES/NO
Printer
YES/NO
Broadband
YES/NO
Second landline to house
YES/NO
Consumables and stationery
YES/NO
Mobile Phone (Mayor only)
YES/NO
Other equipment or technology*
YES/NO
(*If Yes, specify)

Are any restrictions placed on private use of any of the above?
(If Yes, describe rules)

YES/NO

Reasonable private use is acceptable.
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SECTION 8 (CONTINUED)
Home telephone rental costs and telephone calls (including mobiles)
Are telephone rental costs reimbursed in whole or part?

YES/NO

Mayor only for telephone rental (whole)
(If Yes, state percentage)

%

Are telephone call expenses reimbursed in whole or part?
(If Yes, describe process)

YES/NO

Only mobile phone and toll calls relating to Council business are reimbursed.
Approval by Chief Executive and Group Manager Finance

Allowances paid in relation to communication and/or technology
provided by an elected member
Are any allowances paid in relation to communications and/or
technology provided by the member relating to council business?
(If Yes, in each case describe rules and explain how allowance
calculated)

YES/NO

Actual and reasonable expenses are reimbursed for providing
broadband where Elected Member wants to use a different ISP to the
one that Council is providing.
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SECTION 9 –

PROFESSIONAL DEVELOPMENT, CLUBS AND
ASSOCIATIONS

Are any expenses reimbursed or allowances paid in respect of members’
attendance at professional development courses, conferences and seminars?
(If Yes, describe – including how any allowances are calculated)

YES/NO

Actual and reasonable expenses are reimbursed.

Are any expenses reimbursed or allowances paid in respect of subscriptions
to clubs or associations?
(If Yes, describe – including how any allowances are calculated)

YES/NO

Mayor – Justice of Peace subscription.

SECTION 10 – OTHER EXPENSE REIMBURSEMENTS AND ALLOWANCES
Are any other expense reimbursements made or allowances paid?
(If Yes, describe – including how any allowances are calculated)

YES/NO

Where an elected member chooses to use their own vehicle for travel to
conferences then the Council may reimburse the equivalent airfare rather than pay the
mileage allowance for the distance travelled.

Footnotes:

1.
2.
3.

Include in this section any expense reimbursements or allowances paid not covered by earlier sections of this form.
Include in this section reimbursements of expenses of spouses/partners or allowances paid to them.
Include in this section details of any accident insurance provided if the proceeds are payable to the Elected
Member or estate.

SECTION 11 – TAXATION OF ALLOWANCES
Are any allowances (as distinct from reimbursements of actual business) YES/NO
expenses) paid without deduction of withholding tax?
(If Yes, specify amount and nature of allowance)
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SECTION 12 – SIGNATURE
I seek approval from the Remuneration Authority, in relation to the period up to
30 June 2011, of the expense reimbursement rules and payments of allowances
applicable to Elected Members as set out in this document.
The approved document and any attachments will be available for public inspection in
accordance with the Remuneration Authority’s Determination.

_________________________ Group Manager, Finance
Signature
Designation
Date
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FIN-10-036
Appendix 5 - Option 3
Kāpiti Coast District Council Example of Remuneration Distribution
Council Remuneration - Salary 100%, (incluiding adjustment for appointment back to Community Boards)
Four Council Committees/Paekākāriki Community Board proposed Remuneration 60% of other Community Boards' Remuneration
Total Remuneration
Est.
Est.
Hours Hours
per
per Points for
week annum Position
Council
Deputy Mayor

Community Boards
Community Board Chairperson

Community Board Members

Calculation

Total Points
per annum

covered by
Remuneration Pool

$33,997

$31,808
$26,635
$29,808
$26,635
$29,808
$24,635
$30,453
$26,019

$31,808
$26,635
$29,808
$26,635
$29,808
$24,635
$30,453
$26,019

$23,403

$23,403

23,403

11,090
735
147

* $18,106

$36,212
$7,241

12,071
7,241

1,125
225

* $27,714
* $5,542

$55,427
$11,084
$109,963
$393,164
-$54,982

6,159
3,695

1150

1.2

1,380

$33,997

22
20
22
20
22
20
21
19.5

1100
1000
1100
1000
1100
1000
1050
975

1.1
1
1.1
1
1.1
1
1.1
1

1,210
1,000
1,210
1,000
1,210
1,000
1,155
975

$29,808
$24,635
$29,808
$24,635
$29,808
$24,635
$28,454
$24,019

1 Councillor

19

950

1

950

950

3 Community Board Chairpersons
1 Community Board Chairperson (Paekākāriki)

14
14

700
700

0.7 700 x 3 x 0.7/2
0.42 700 x 0.42/2

9 Community Board Members
3 Community Board Members (Paekākāriki)

10
10

500
500

0.5 500 x 9 x 0.5/2
0.3 500 x 3 x 0.3/2

13,322

Average Value per Point =

Remuneration
adjustment for
New total
appointment back remuneration
to Community
per Council Remuneration
Boards
position
per position
$33,997

23

Committees
Environment & Community Development Committee Chairperson
Deputy Chairperson
Corporate Business Committee
Chairperson
Deputy Chairperson
Regulatory Management Committee
Chairperson
Deputy Chairperson
Chairperson
Appeals Committee
Deputy Chairperson

Councillor

(excluding adjustment
for appointment back to
Community Boards)

328,190
13,322
24.63519

*

$2,000
$2,000
$2,000

$2,000
$2,000

$3,620

$328,183
$10,000
Less half Community Board Remuneration
Total Annual Remuneration
covered by Remuneration Pool

$338,182

*half Community Board Remuneration only included in Remuneration Pool calculation

