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13 February 2023 
 
 

 
 
 

 
 
Request for Information under the Local Government and Official Information and Meetings 
Act 1987 (the Act) (the LGOIMA) 
 
Thank you for your email of 12 January 2023 requesting the following information re Terms of 
Reference for the Takutai Kapiti Coastal Advisory Panel - Final Agreed Version 21 March 2022: 
 
Question 1: the subsection - Working Together Principles, paragraph 26 states: "The 
following protocols shall apply to the operation of the panel": 
 

a) Panel members will receive a daily fee of $206.00...Reimbursement of expenses will 
be paid in addition to the daily fee. 

 
i. Could you please provide the daily fees paid to each panel member since their 

appointment to the panel and to date. 
 
Panel Member Number of Times Daily Fee Paid Total  
1 10 $2,060.00 
2 Nil Nil 
3 16 $3,296.00 
4 11 $2,266.00 
5 11 $2,266.00 
6 15 $3,090.00 
7 Nil Nil 
8 16 $3,090.00 

Please note, the personal details of other parties have been withheld from this information. The 
decision to withhold this information is made under section 7(2)(a) of the LGOIMA which allows for 
Council to withhold information in order to protect the privacy of natural persons, including that of 
deceased natural persons.   
  



 

 

ii. Could you please provide the list of expenses reimbursed to each panel member 
since their appointment to the panel and to date. 

 
Panel Member Expenses reimbursed  Total  
1 • Mileage - $3.16 

• Mileage - $5.53 
• Mileage - $14.22 
• Mileage - $4.74 
• Mileage - $15.01 
• Mileage - $15.01 

$57.67 

2 Nil  Nil  
3 • Mileage - $10.58 

• Mileage - $9.95 
• Mileage - $10.50 
• Mileage - $60.00 
• Mileage - $10.50 
• Mileage - $10.50 
• Mileage - $10.50 
• Mileage - $44.24  

$166.77 

4 • Mileage - $25.28 $25.28 
5 Nil Nil 
6 • Mileage - $4.74 

• Mileage - $4.74 
• Mileage - $4.74  
• Mileage - $4.74 
• Mileage - $4.74 
• Mileage - $4.74 
• Mileage - $4.74 
• Mileage - $4.74 
• Mileage - $39.50 
• Mileage - $7.90 
• Mileage - $7.90 
• Mileage - $4.74 
• Mileage - $4.74 
• Mileage - $3.80 
• Mileage - $3.80 
• Mileage - $59.60 
• Mileage - $59.60 
• Mileage - $5.53 
• Mileage - $5.53 

$240.56 

7 Nil  Nil 
8 • Mileage - $23.70 

• Mileage - $23.70 
• Mileage - $23.70 
• Mileage - $23.70 
• Mileage - $20.54 

$115.34 

Please note, the personal details of other parties have been withheld from this information. The 
decision to withhold this information is made under section 7(2)(a) of the LGOIMA which allows for 
Council to withhold information in order to protect the privacy of natural persons, including that of 
deceased natural persons.   
  



 

 

iii. Could you please confirm if daily fee payments have been made to iwi 
representatives (4) that have yet to be appointed to the panel. 

 
There is no record of payments being made to iwi representatives (4) that have yet to be appointed 
to the panel. On that basis we are not able to provide specific information in response to your 
request. 
 
b) "For each independent CAP meeting, authorised by the Chair, panel members will 

receive 50% of the daily fee mentioned in (a)" 
 

iv. Could you please provide the number of independent CAP meetings, authorised 
by the Chair to date. 

 
Panel Member Number of Independent CAP Meetings Paid Total  
1 Nil Nil 
2  Nil Nil 
3 1 $103.00 
4 1 $103.00 
5 Nil Nil 
6 2 $206.00 
7  Nil Nil 
8  Nil Nil 

Please note, the personal details of other parties have been withheld from this information. The 
decision to withhold this information is made under section 7(2)(a) of the Act which allows for 
Council to withhold information in order to protect the privacy of natural persons, including that of 
deceased natural persons.   
 

v. Could you please provide the amount each panel member has received for each 
of these meetings authorised by the Chair. 

 
The record for the amount each panel member has received for each of these meetings authorised 
by the Chair is shown in the table above, please refer to the response to Question: 1 b) iv.  
 

vi. Could you please confirm if payments for these meetings authorised by the Chair 
have been made to iwi representatives (4) that have yet to be appointed to the 
panel. 

 
The Chair has not authorised any payments related to independent CAP meetings for iwi 
representatives (4) that have yet to be appointed to the panel. On that basis we are not able to 
provide specific information in response to your request. 
 
Question 2: the subsection - Resources, paragraph 29 states: 
 
"The Panel will be provided with various documents and reports...The panel can request 
additional information and expert advice be procured by the Council in relation to any clear 
information gaps" 
 

vii. Could you please confirm that the documents listed in this section are a complete 
list of documents for CAP. 

 
Paragraph 29 of the Terms of Reference for the Takutai Kāpiti Coastal Advisory Panel outlines the 
complete list of documents for CAP, with an update made to the Social Impact Assessment / Social 
Return on Investment Analysis to be called the Social Impact Assessment.  
 



 

 

viii. Could you please provide the panel's request for additional information and expert 
advice that has been procured by the Council in reference to any clear information 
gaps and the cost of the expert advice procured by the Council. 

 
The panel has not yet formally requested the Council to provide additional information and expert 
advice in reference to any clear information gaps. On that basis we are not able to provide specific 
information in response to your request. 
     
Question 3: section Appendix Three - Takutai Kapiti Community Assessment Planel Meeting 
Schedule - TBC - is a blank page 
 

ix. Could you please provide me with a copy of Appendix Three. 
 
We will shortly release this information on the Takutai Kapiti website. For this reason I am declining 
to supply this information today as the information requested will soon be publicly available, section 
17(d) of the LGOIMA refers.  
 

x. Furthermore, can you please provide a list of any other payments made to the iwi 
in reference to the yet-to-be-appointed - 4-panel members other than those 
requested in this email. 

 
There are no record of payments made to the iwi, yet-to-be-appointed, 4-panel members.  On that 
basis we are not able to provide specific information in response to your request. 
 

xi. In addition, can you please provide a list of any other payments made to any panel 
members other than those requested in this email. 

 
There is no record of any other payments made to any panel member, outside those already 
requested in this email. On that basis we are not able to provide specific information in response 
to your request. 
 

xii. Finally, could you please provide me with a list of reports prepared by Jacobs for 
the Coastal Advisory Panel, along with the Terms of Reference [Contract Scope] 
of each report as well as the cost of each report. 

 
On 18 January 2023, we emailed you to ask for clarification on this question, regarding what you 
meant by ‘Terms of Reference’. You advised that you meant ‘contract scope’, as was assumed by 
staff. Please find our response below based on this clarification. 
 
Jacobs have prepared the following two reports for the Coastal Advisory Panel: 
 
• Kāpiti Coast Coastal Hazard Susceptibility and Vulnerability Assessment Volume 1: 

Methodology 
• Kāpiti Coast Coastal Hazards Susceptibility and Vulnerability Assessment Volume 2: Results. 
 
The contract scope for these two reports was previously provided to you within an OIR response, 
dated 16 August 2021. Please find attached the following documents which fall within the scope of 
your request. 
 
• Attachment 1: Copy of 2122-22 signed response for  
• Attachment 2: Contract for Services between Council and Jacobs New Zealand Ltd. 

 
Please note, in Attachment 2, you will see that the personal details of other parties have been 
withheld from this information. The decision to withhold this information is made under section 



 

 

7(2)(a) of the LGOIMA which allows for Council to withhold information in order to protect the 
privacy of natural persons, including that of deceased natural persons. In the Council's view the 
reasons for withholding these details are not outweighed by public interest considerations in 
section 7(1) favouring their release. 

 
• For you reference, the cost of these two reports was $213,699 + GST.  
 
Should you have any queries regarding this response please contact Jason Holland 
(Jason.holland@kapiticoast.govt.nz) or Abbey Morris (Abbey.morris@kapiticoast.govt.nz). 
 
You have the right to request the Ombudsman to review this decision. Complaints can be sent by 
email to info@ombudsman.parliament.nz, by fax to (04) 471 2254, or by post to The Ombudsman, 
PO Box 10152, Wellington 6143. 
 
 
Ngā mihi  
 

 
 
Kris Pervan 
Group Manager Strategy and Growth  
Te Kaiwhakahaere Rōpū Rautaki me te Tupu 
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16 August 2021   
 
 

 
 

 
 
Kia ora  
 
Request for Official Information responded to under the Local Government and 
Official Information and Meetings Act 1987 (LGOIMA) – reference: 2122-22 
 
On 19 July you emailed Council to make further enquiries regarding our responses in OIR 
2021-296, as follows:  
 
Re our response to your request from 28 June – reference OIR 2021-296 
 
1. Jacobs briefing 

 
For your records, this link https://takutaikapiti.nz/wp-
content/uploads/2021/07/Methodology-Presentation-to-Councillors-27-May-
2021.pdf takes you directly to the briefing. 

Could you please let me know on what date the Councillors receiving this 
briefing/presentation?  In addition, on what date did Council staff receive this 
briefing/presentation? 

Councillors received the briefing/presentation from Jacobs via video link on 27 May 2021 and 
staff on 23 June 2021. The Coastal Team received a copy of this briefing/presentation on 12 
July 2021, which was uploaded onto the Takutai Kāpiti website.  
 
Could you please confirm that this presentation/briefing was conducted for Councillors 
and/or staff by Jacobs. 

The Jacobs briefing/presentation on 27 May 2021 was conducted for Councillors via video 
link.  
 
3. Scope of services 

I again bring your attention to page 1 of Jacobs' Kapiti Coast Coastal Hazard 
Susceptibility and Vulnerability Assessment Volume1: Methodology.  Under the 
heading:  Important Note about your report (page1), the report states: 

The sole purpose of this report and the associated services performed by Jacobs is to 
undertake a coastal hazard and risk assessment of the Kapiti Coast District coastline in 
accordance with the scope of services set out in the contract between Jacobs and the 
Kapiti Coast District Council ("the Client").  The scope of services, as described in this 
report, was developed with the "client". 

https://takutaikapiti.nz/wp-content/uploads/2021/07/Methodology-Presentation-to-Councillors-27-May-2021.pdf
https://takutaikapiti.nz/wp-content/uploads/2021/07/Methodology-Presentation-to-Councillors-27-May-2021.pdf
https://takutaikapiti.nz/wp-content/uploads/2021/07/Methodology-Presentation-to-Councillors-27-May-2021.pdf


 

 

As per your response, the RFP which was previously provided to me does not 
document "...scope of services set out in the contract between Jacobs and the Kapiti 
Coast District Council ("the Client")". 

Can you please confirm that Council does not hold any documentation referring to - 
"...scope of services set out in the contract between Jacobs and the Kapiti Coast 
District Council ("the Client)", as stated by Jacobs. 

Purpose, roles and deliverables of the RFP formed the scope of services as attached to the 
Jacobs’ contract. These are attached to this response and available to view on the Takutai 
Kāpiti website. The documents are as follows: 
 

• Attachment 1 – Coastal Erosion and Climate Change guidance 

• Attachment 2 – Contract for Services between Council and Jacobs New Zealand Ltd 

• Attachment 3 – Jacobs Takutai Kāpiti coastal adaptation project 
 
Please note, in Attachment 2, you will see that the personal details of other parties have been 
withheld from this information. The decision to withhold this information is made under section 
7(2)(a) of the Act which allows for Council to withhold information in order to protect the privacy 
of natural persons, including that of deceased natural persons. 
 
In the Council's view the reasons for withholding these details are not outweighed by public 
interest considerations in section 7(1) favouring their release. 
 
4. Formal and informal indications to Jacobs of content during the preparation of 

Volume 1. 
 

There seems to be some confusion regarding this point.  I apologise if I was not clear 
in my request.   

To avoid further misunderstanding, I would like to request all communication between 
KCDC and Jacobs, both formal and informal in reference to the preparation of Volume 
1. 

Council emailed you on 28 July to ask for refinement on point 4 of your request. You provided 
a response on 29 July as follows:  

Regarding point 4, as you suggested, I am able to refine the request to read – all 
communication both formal and informal between KCDC and Jacobs, of content in the 
preparation of the scope of services. 

In order to provide you with this information Council staff would have to manually review 
thousands of records.  
  
Consideration has been given to whether your request could be further refined. However, in 
this particular situation we do not consider this would be possible.  
 
I have also considered whether we would be able to respond to your request given extra time, 
or the ability to charge for the information requested. I have concluded that, in either case, the 
Council’s ability to undertake its day-to-day work would be significantly impacted. 
 
As such I refuse your request under section 17(f) of the Act as the information requested 
cannot be made available without substantial collation or research.  
 
  



 

 

Re your email  on 19 July 2021  
 
You requested the following information in your email : 

I was encouraged to read that, "Jacobs have carried out similar assessments for 
councils all over the country" 

Could you please provide the documentation upon which this statement was based. 

Attachment 4 is a copy of the CV from Derek Todd, Jacobs’ Techincal team Lead for the 
Takutai Kāpiti project. Please note, the CVs of relevant Jacobs’ staff along with details on the 
various projects Jacobs have been involved in, were also included in the RFP as previously 
provided to you and available on the Takutai Kāpiti website. 

You have the right to request the Ombudsman to review this decision. Complaints can be sent 
by email to info@ombudsman.parliament.nz, by fax to (04) 471 2254, or by post to The 
Ombudsman, PO Box 10152, Wellington 6143. 
 
Ngā mihi  
 

 
 
Glen O’Connor 
Acting Group Manager Infrastructure Services 
Te Kaihautū Ratonga Pakiaka 

mailto:info@ombudsman.parliament.nz



















