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O Low [ Very High
O Medium
Application Fee Payable: $ Signature of Licensing Inspector
Name of Licensing Inspector Date:
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Guidance for Completing Off-Licence Application/Renewal Form

Background

Before lodging application

Council.
Completing your application

1 | Type of Application

The object of the Sale and Supply of Alcohol Act 2012 is that the sale, supply, and consumption of alcohol should be undertaken safely
and responsibly; and the harm caused by the excessive or inappropriate consumption of alcohol should be minimised.

It is a legal requirement of the Sale and Supply of Alcohol Act 2012 that you must have a licence before you can sell or supply alcohol.

Once this application is complete then you must ring and make an appointment for a pre-lodgement meeting with the Licensing
inspector. Please Telephone (04) 296 4700 or Toll Free: 0800 486 486. The application forms cannot be accepted by the DLC over the
counter until they have been signed off as complete by the Inspector and a fee category has been calculated.

You should also apply for certificate of compliance with the Resource Management Act and the Building Act from the Kapiti Coast District

Who should complete which fields

All applicants to complete.

2 | Endorsements

Only compiete if you are only seeking a licence for use as an
Auctioneer, or for remote sales (the ‘sale for delivery’, or ‘sales from
a distance’).

3 | Details of Applicant

Al applicants to complete. If a company takes profits must apply in
company name.

4 | Applicant Status

All applicants to complete.

5 | For Applicant that is Natural Person(s)

Only complete if applicant is a natural person. A natural person is an
individual.

6 | For Applicant that is Body Corporate

Only compiete if applicant is a body corporate.

7 | For Applicant that is not a Natural Person(s)

Only complete if applicant is a body corporate, partnership, private
company or public company.

8 | Postal Address for Service

All applicants to complete.

9 | Business Details

What is your principal business? For example supermarket/
bottlestore/grocery store.

10 | Criminal Convictions

All applicants to compiete.

11 | For a Company full legal names of directors

Only complete if applicant is a public or private company.

12 | For a Private Company

Only complete if applicant is a private company incorporated under
the Companies Act 1983.

13 | For a Partnership

Only complete if applicant is a partnership.

14 | Details of Premises

All applicants to complete.

15 | Details of Duty Manager(s)/Proposed Managers

All applicants to complete. Iif more than two, please attach
separately.

16 | Business Details

All applicants to complete.
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17 | Conditions All applicants to complete,

18 | Attachments All applicants to complete,

19 | Further Details where Applicant is a Company Only complete if private or public company.
20 | Further Details where Applicant is a Partnership Only complete if a partnership.

21 | Signature of Applicant All applicants to complete.

After.your Application is Lodged

Public Notices

You are responsible for giving notice in the Kapiti Observer or Kapiti News within 20 working days of the Council formally accepting your
application (or 10 working days if it is an application for renewal) and the Council will sent you a template to complete this, along with
further information. Unless notified otherwise by a Licensing Inspector, the notice must be published twice and there must not be less
than five days and not more than 10 days between the two dates of publication. The notices must be worded according to Form 7 (and in
compliance with regulations 36, 37 and 38 of the Sale and Supply of Aicohol Regulations 2013). A Form 7 notice must also be displayed
in a conspicuous place on the premises or conveyance to which this application relates for 10 days from the first newspaper notification.
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