
 

 

 

AGENDA 

 

  

Ōtaki Community Board Meeting 

I hereby give notice that a Meeting of the Ōtaki Community Board will 
be held on: 

Date: Tuesday, 3 September 2019 

Time: 7.00pm 

Location: Gertrude Atmore Supper Room, 
Memorial Hall, 
Main Street,  
Ōtaki 

Janice McDougall 

Group Manager 
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Kapiti Coast District Council 

Notice is hereby given that a meeting of the Ōtaki Community Board will be held in 
the Gertrude Atmore Supper Room,, Memorial Hall,, Main Street, , Ōtaki, on Tuesday 
3 September 2019, 7.00pm. 

Ōtaki Community Board Members 

Ms Christine Papps Chair 
Ms Marilyn Stevens Deputy 
Mr Kerry Bevan Member 
Ms Shelly Warwick Member 
Cr James Cootes Member 
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1 WELCOME 

2 APOLOGIES  

3 DECLARATIONS OF INTEREST RELATING TO ITEMS ON THE AGENDA 

Notification from Elected Members of: 

3.1 – any interests that may create a conflict with their role as an elected member relating 
to the items of business for this meeting, and 

3.2 – any interests in items in which they have a direct or indirect pecuniary interest as 
provided for in the Local Authorities (Members’ Interests) Act 1968 

4 PUBLIC SPEAKING TIME 

5 MEMBERS’ BUSINESS  

(a) Public Speaking Time Responses 

(b) Leave of Absence 

(c) Matters of an Urgent Nature (advice to be provided to the Chair prior to the 
commencement of the meeting) 

(d) Community Board Members’ Activities 
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6 REPORTS 

6.1 CONSIDERATION OF APPLICATIONS FOR FUNDING 
 

Author: Samara Shaw, Executive Secretary to Group Manager People and 
Partnerships 

Authoriser: Janice McDougall, Group Manager  

  
PURPOSE OF REPORT 

1 This report details funding applications that have been received by the Ōtaki Community 
Board for consideration for the 2019/2020 year. 
 
The applications received are: 
 
Community Grant 

 Michelle Young 

 Karen Su 

 Alex Lundie 

 Amicus Club of Otaki 

 Otaki & District RSA 

 Music Matters 
 

Building & Resource Consents Grant 

 Fernando Figueroa 

 Otaki Community Network 
 

DELEGATION 

2 The Otaki Community Board has the authority to: 

“consider this matter under Part D of the Governance Structure for the 2016-2019 Triennium” 

BACKGROUND 

3 A net amount of $25,054.00 is provided in the 2019/2020 budget for the Ōtaki Community 
Grants Fund, which is spread across three grant areas. 

 

 Budget Granted to date Total remaining 

Community Grants $13,066.00 $1,800.00 $11,266.00 

Sporting Activity 
Grants 

$5,994.00 $1,500.00 $4,494.00 

Building & Resource 
Consent Grant 

$5,994.00 $158.00 $5,836.00 

TOTAL $25,054.00 $3,458.00 $21,596.00 

 

4 The maximum amount payable per grant is $500.00 and applicants can only receive one 
grant within a 12-month period. 

5 Grants are allocated in accordance with established criteria (copies attached). 

 6 applications have been received for a Community Grant; 
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 2 applications have been received for a Building Resource Consents Grant. 

APPLICATIONS FOR CONSIDERATION 

Applications to the Community Grants Fund 

6 Michelle Young 
Michelle Young has applied for a Community Grant of $500.00 to help with the costs of 
attending a Summer Camp at the University of Xiamen. 

 
7 Karen Su 

Karen Su has applied for a Community Grant of $500.00 to help with the costs of attending a 
Summer Camp at the University of Xiamen. 

 
8 Alex Lundie 

Alex Lundie has applied for a Community Grant of $500.00 to help with the costs of attending 
the Pacific Leaders Programme in the Cook Islands in October. 

 
9 Amicus Club of Otaki 

The Amicus Club of Otaki has applied for a Community Grant of $500.00 to help with the 
costs of transport for taking members on trips.  

 
10 Otaki & District RSA 

The Otaki & District RSA has applied for a Community Grant of $500.00 to help with the 
costs of a structural engineer who will complete an examination of the structures in a main 
internal wall. 

 
11 Music Matters 

Music Matters has applied for a Community Grant of $250.00 to help with the costs of 
advertising, transport and venue hire. 
 

Applications to the Building & Resource Consents Grants Fund 

12 Fernando Figueroa 
Fernando Figueroa has applied for a Building & Resource Consents Grant of $500.00 to help 
with the rental costs to host a Kapiti Coast Latin America and Spain Film Festival. 

 
13 Otaki Community Network 

Otaki Community Network has applied for a Building & Resource Consents Grant of $295.20 
to help with room hireage costs for their monthly meetings. 

Financial considerations 

14 An amount of $25,054.00 has been provided in the 2019/2020 budget for the Community 
Grants Fund. 

 

Community Grants  

Meeting 
Date 

Recipient Amount Purpose of Grant 
Report 
Back 

Received 

23/7/19 Otaki College – 
Parekawa Finlay 

$500.00 To assist with the costs of attending 
the National Shakespeare Drama 
Workshop. 
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23/7/19 Taki Toi $500.00 To assist with the costs of running 
their afterschool programme. 

 

23/7/19 Otaki Community Expo $300.00 To assist with the costs of running the 
Otaki Community Expo in September. 

 

23/7/19 Kidz need Dadz $500.00 To assist with the costs of running the 
2019 Father’s Day event. 

 

Total Budget 2018/2019 $13,066.00  

Total Granted to date  $1,800.00 

Total Remaining $11,266.00 

Sporting Activity Grants  

Meeting 
Date 

Recipient Amount Purpose of Grant 
Report 
Back 

Received 

23/7/19 Kiri Winiata-Enoka $500.00 To assist with the costs of attending 
tournaments in America with the 
Capital Diamond Sports Academy.  

 

23/7/19 Tahu Potiki Tikikatene $500.00 To assist with the costs of attending 
the Waka Ama Trans-Tasman 
Championships in Australia. 

 

23/7/19 Golden Coast Senior 
Golf - Otaki 

$500.00 To assist with the costs of running 
their annual Golf Tournament in 
August. 

 

Total Budget $5,994.00  

Total Granted to date $1,500.00  

Total Remaining $4,494.00  

Building and Resource Consent Grants  

Meeting 
Date 

Recipient Amount Purpose of Grant 
Report Back 

Received 

23/7/19 Otaki Community Expo $158.00 To assist with the costs of running the 
Otaki Community Expo in September. 

 

Total Budget $5,994.00  

Total Granted to date $158.00 
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Total Remaining $5,836.00 

 

 

15 This is the second meeting of the 2019/2020 financial year. 

16 A total of $3,545.20 has been requested from the 8 applications currently being considered. 

SIGNIFICANCE AND ENGAGEMENT 

Significance policy 

17 This report is not significant under Council’s Significance and Engagement Policy. 

Other Considerations 

18 There are no other considerations relating to this report. 

 

RECOMMENDATIONS 

19 That the Ōtaki Community Board approves a Community Grant of $...... to Michelle Young 
to help with the costs of attending a Summer Camp at the University of Xiamen. 

20 That the Ōtaki Community Board approves a Community Grant of $...... to Karen Su to help 
with the costs of attending a Summer Camp at the University of Xiamen. 

21 That the Ōtaki Community Board approves a Community Grant of $...... to Alex Lundie to 
help with the costs of attending the Pacific Leaders Programme in the Cook Islands in 
October. 

22 That the Ōtaki Community Board approves a Community Grant of $...... to the Amicus Club 
of Otaki to help with the costs of transport for taking members on trips. 

23 That the Ōtaki Community Board approves a Community Grant of $...... to the Otaki & 
District RSA to help with the costs of a structural engineer who will complete an examination 
of the structures in a main internal wall. 

24 That the Ōtaki Community Board approves a Community Grant of $...... to Music Matters to 
help with the costs of advertising, transport and venue hire. 

25 That the Ōtaki Community Board approves a Building & Resource Grant of $...... to 
Fernando Figueroa to help with the rental costs to host a Kapiti Coast Latin America and 
Spain Film Festival. 

26 That the Ōtaki Community Board approves a Building & Resource Grant of $...... to Otaki 
Community Network to help with room hireage costs for their monthly meetings. 

 

 

APPENDICES 

1. Appendix 1 - Applications, Accountability Report Back, Criteria, List of Grants 2017/18 and 
2018/19    
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6.2 OTAKI LIBRARY AND SERVICE CENTRE PARKING RESTRICTIONS 

Author: Gary Adams, Traffic Engineer 

Authoriser: Sean Mallon, Group Manager Infrastructure Services  

  
PURPOSE OF REPORT 

1 To obtain approval from the Community Board to introduce parking restrictions on Aotaki 
Street and in the Ōtaki Library and Service Centre car park. 

DELEGATION 

2 Section D of the Governance Structure and Delegations 2016-2019 Triennium provides the 
Community Board with the 

“…authority to approve or reject officer recommendations relating to traffic control and 
signage matters for existing local roads, except those matters that involve significant safety 
issues. Community Boards will be consulted about these matters but final delegation will rest 
with Council officers.” 

  

BACKGROUND 

3 Following complaints from the public and concern over availability of parking, the Team 
Leader at Ōtaki Library asked officers for advice and guidance on how parking restrictions 
could be implemented on Aotaki Street and the Library car park.  

4 At the 30 April Community Board meeting the Board also brought the matter up and 
discussed it with the Traffic Engineer who was present that evening.  

ISSUES AND OPTIONS 

Issues 

5 Currently on the Library’s three boundaries there are two unrestricted spaces on Main Street; 
one disabled space, a bus stop and two unrestricted spaces on Aotaki Street; and one 
disabled space and 23 unrestricted spaces in the Library car park (accessed from Rangatira 
and Aotaki Streets. There are three hour restrictions on Main Street and some five minute 
spaces on Aotaki Street north of Main Street, with the rest of the local network unrestricted. 

6 The issue is that spaces are being used by local workers for all day parking and denying 
parking for library patrons and service centre visitors who only need short term parking. 
Library and Customer Services staff have received feedback from the Customer Satisfaction 
Survey, service requests, and verbally at the counter asking if Council could look at changing 
the parking regime. The current situation means that less able customers often have a long 
walk from available parking some distance from the library or they get fed up and don’t stop 
at all. 

7 Users of the Memorial Hall and Supper Room generally have bookings after hours or at 
weekends so will be unaffected by parking restrictions during business hours.   

8 On street parking is able to be changed through a report to Community Board and approved 
under their Delegation but Officers needed to first check that these powers would apply to 
the off-street library parking area. This was confirmed by Council’s legal team.  

Option 1 

9 Retain the status quo. Check all signage is up to standard and refresh any substandard line 
marking in the area.  
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10 This is the lowest-cost and simplest option but because Council officers have received 
complaints or requests to alter parking in this area it is not our preferred option. 

  

Option 2 

11 Introduce shorter term parking directly outside the Library on Main Street, Aotaki Street, and 
the closest spaces within the Library car park. Convert the next closest section of spaces to 
four hour parking which will allow for daytime meetings and extended visits to the Library 
complex, including the Memorial Hall and Supper Room but will dissuade all day parking in 
these spaces. The remainder of the Library parking area will stay unrestricted to provide long 
stay parking for customers and staff. 

12 There are very few short stay parking zones in the Main Street area with most of it being a 
three hour limit and unrestricted on all other side roads. Therefore any restrictions are not 
placing a burden on any able bodied worker wanting to park near their work on Main Street 
and will provide more parking turnover and convenient parking for customers.  

13 The suggested layout is shown on the plan attached at Appendix 1 of this report. 

14 Council officers prefer this option which is only impacting on twelve spaces with a range of 
different restrictions between 30 and 240 minutes (half to four hours). It will be monitored and 
reviewed to see if it has the desired affect and more or less restrictions can be added at a 
later stage if required.  

15 The default period for any time limit sign incorporating the letter “P” is between 8 am and 6 
pm every day except public holidays but in this case we will specify that the restriction only 
applies Monday to Friday. 

CONSIDERATIONS 

Policy considerations 

16 There are no policy implications in relation to the recommendations.   

Legal considerations 

17 There are no legal considerations other than ensuring any new signs and/or road-markings 
are installed in accordance with New Zealand Transport Agency Guidelines and New Zealand 
Traffic Regulations. And any parking changes have to be completed using the appropriate 
resolution process under the KCDC Traffic Bylaw 2010.  

Financial considerations 

18 The cost of new signs and any line marking can be accommodated in the current budgets.  

SIGNIFICANCE AND ENGAGEMENT 

Significance policy 

19 This matter has a low level of significance under Council’s Significance and Engagement 
Policy  

Consultation already undertaken 

20 The Community Board is aware of the issues here and asked for officers to bring this report 
to the Board. 

Engagement planning 

21 An engagement plan is not needed to implement this decision.  
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Publicity 

22 Working in conjunction with the Communications team a targeted media release will be 
developed and delivered to the users of the Otaki Library and Service Centre facilities. 

 

 

RECOMMENDATIONS 

23 That the Ōtaki Community Board considers and adopts the following recommendations: 

24 Introduce a 30 minute Monday to Friday parking restriction on the two spaces outside the 
Library on Main Street, Ōtaki as shown on the plan in Appendix A of this report.  

25 Introduce a 30 minute Monday to Friday parking restriction on the two spaces south of the 
Bus Stop on Aotaki Street, Ōtaki as shown on the plan in Appendix A of this report.  

26 Introduce a 60 minute Monday to Friday parking restriction on the four spaces in the Library 
car park facing Aotaki Street, Ōtaki as shown on the plan in Appendix A of this report. 

27 Introduce a 240 minute Monday to Friday parking restriction on the four spaces in the 
Library car park facing Rangitira Street, Ōtaki as shown on the plan in Appendix A of this 
report. 

 
 

 

APPENDICES 

1. Appendix A: Location Plan Otaki Library Parking Restrictions    
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Appendix A – Location Plan Otaki Library Parking Restrictions 

 

 

Key 

 

  

P30 (1/2 hour) 

P60 (1 hour) 

P240 (4 hour) 
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7 UPDATES 

7.1 ECONOMIC DEVELOPMENT STRATEGY REFRESH  

7.2 ELEVATE ŌTAKI   
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8 CONFIRMATION OF MINUTES 

8.1 CONFIRMATION OF MINUTES - 23 JULY 2019 

Author: Joy Murray, Democracy Services Advisor 

Authoriser: Joy Murray, Democracy Services Advisor  

  

RECOMMENDATIONS 

1 That the minutes of the 23 July 2019 meeting of the Ōtaki Community Board be confirmed 
as a true and accurate record.  

 

APPENDICES 

1. Ōtaki Community Board Minutes - 23 July 2019    
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9 MATTERS UNDER ACTION 

 
 

9.1 MATTERS UNDER ACTION 

Author: Joy Murray, Democracy Services Advisor 

Authoriser: Joy Murray, Democracy Services Advisor  

  

APPENDICES 

1. Matters Under Action - September 2019    
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