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APPLICATION FOR CLUB LICENCE OR
RENEWAL OF CLUB LICENCE

Form 5, sections 100 and 127(2), Sale and Supply of 
Alcohol Act 2012

Send or deliver your application to:
The Secretary
District Licensing Committee

-
   

1. Application Type

If you are not filing this renewal application, including paying the fee, at least 20 working days 
before the licence expires, provide a reason for the late filing as an attachment.

Licence

 45/CLUB/043/2023

2. Details of Applicant

Yes   No, state kind of licence CLUB LICENCE

3. Applicant Status by reference to section 28 of Sale and Supply of Alcohol Act 2012

Other (please specify)

4. For Applicant that is a Natural Person(s)

For Council use

File #

Yes   X

X
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5. For Applicant that is a Body Corporate, Authority under which Incorporated

6. For Applicant that is Not a Natural Person(s), Details of Contact Person

7. Postal Address for Service

8. Business Details

Describe principal business, any other businesses

9. Criminal Convictions

Does the applicant(s) have any criminal convictions (other than convictions for offences against provisions of the Land Transport Act 

1998 not contained in Part 6, and offences to which the Criminal Records (Clean Slate) Act 2004 applies).  Yes   No

10. Details of Premises

:  

NoX
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If not Owned by Applicant:

state whether to be held as leasehold, or under tenancy agreement or licence) Licence

11. Details of Duty Manager(s)/Proposed Manager(s If more than two certified managers please attach details separately

12. Club Details

Contact details of club secretary – 

Yes   No

-
-

:   Yes  No, This is to assess
whether other goods and services provided are compatible with the sale of alcohol.

NoX

X

whether other goods and services provided are compatible with the sale of alcohol.
No, 

whether other goods and services provided are compatible with the sale of alcohol.whether other goods and services provided are compatible with the sale of alcohol.
X
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this is licensed hours not trading hours

---

--- -

Yes   No  
#........................

13. Conditions

Write answer below or attach relevant documents that demonstrate compliance.

When including attachments please number the hard copies, and in the first column circle ‘Yes’ and
write the document number on ‘ #............’

Doc 
attached? 
Number.

the applicant is the Club

Chips, savouries, pizza, pies, chippies, nuts

NoX
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-  

Non-  

 

 

-  
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-  

 

 

 

 

for instance 
host responsibility practices  

 

 

 

 

 

 

 

 

This includes issues such as noise (including amplified music, people in outdoor areas or arriving or leaving 
premises), the effects on sensitive users within locality such as pre-schools, schools and medical centres: 

 

 

 

For Licence Renewal Only:   
To be filled in for each condition the applicant seeks to vary or cancel – attach additional pages as necessary 

 

 

–  

–  

–  

 

 

 

 

 



dlc-form-005-application-for-club-licence-or-renewal-of-club-licence-may-2025   May 2025  Page 7 of 9 

14. Attachments

When including attachments please number the documents, circle ‘Yes’ and write the
document number on ‘ #............’

Doc 
attached? 
Number. 

The Declaration of Evacuation 
Scheme template is available on the Council website.

.  Not required for renewal unless the business activity or type has changed 
since the last version.

Not required for renewal unless structural changes have been 
undertaken since the last issue or renewal.

If this is a renewal application, include your existing ‘approved 
alcohol licensed area’ and check for any changes.

Not required for renewal unless changes have 
occurred since the last issue or renewal.

No

Not required for 
renewal unless major changes have been undertaken since the last issue or renewal.

Not required for renewal.

Variation         Cancellation.  

The days and hours proposed for sale of alcohol:

--- a proposed extension of the closing hour of one hour per day. So to midnight Mon to Thurs, and 1am
Fri to Sun
--- and a proposed extension of the opening hour on Mon-Friday starting at 3pm.
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Not required for a renewal unless 
the lease or ownership arrangements have changed. 

 

 

15. Signature of Applicant 

I authorise New Zealand Police to disclose any personal information it considers relevant to my application to the 
Medical Officer of Health and/or the Licensing Inspector for the purpose of assessing my suitability. 

Name: Adam Shelton 

Date: 07/04/26 Signature: 

Dated at location: Otaki 

Privacy Statement 

Information contained in your application and any supporting information will be held by Kapiti Coast District 
Council to enable your application to be processed under the Sale and Supply of Alcohol Act 2012. This 
information will be made available to the public on request. The information will be provided to the Kapiti Coast 
District Licensing Committee, the NZ Police, the Medical Officer of Health and Council’s Licensing Inspectors. 
This information may form part of a public hearing of your application before the Kapiti Coast District Licensing 
Committee and may be used in the Committee’s decision for your application. Decisions will be made publicly 
available. 

Council is required to keep a statutory register of all applications and the District Licensing Committee’s 
decisions on them. Council is required to report statistics about applications to the Alcohol Regulatory and 
Licensing Authority. Any member of the public may request access to this information under the Local 
Government Official Information and Meetings Act 1987. This information may also be used under the Privacy Act 
1993. You have the right to see and correct personal information that Council holds about you. 
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Method of payment (must be made at time of application)

    

    - - -

    

How I would like to receive my alcohol licence (please select one only)

  – Phone    or    

  

Next Step: -

Public Notices

e 

X

X

X





DLC 020

NOTICE OF RENEWAL OF 
MANAGER’S CERTIFICATE

Section 226, Sale and Supply of Alcohol Act 2012

ADAM ALEXANDER SHELTON

Your manager’s certificate 45/CERT/1208/2024 is renewed.

Subject to the requirements of the Act relating to the payment of fees, and to the 
provisions of the Act relating to the suspension and cancellation of managers’ certificates, 

this certificate expires on 28 May 2028 unless again renewed.

Dated at Paraparaumu on 01 July 2025

_______________________________________________
Secretary

Kapiti Coast District Licensing Committee

Note: This certificate replaces certificate number 45/CERT/1208/2024 issued 
on 28 May 2024 at Paraparaumu by the Kapiti Coast District Licensing 
Committee









Food 

 
 

 
 

  $5 
  $5 
  $4 
  $4 
  $2 

 
  $3 
  $2 
  $3 
  $2 
  $2 



1  Continued over page   

Fire Evacuation Statement 
 

This statement must be accompanied with all new or renewal applications for on-licence (including 
BYO licences), off-licence, special and club licences in accordance with section 100 and 127 of the 
Sale and Supply of Alcohol Act 2012. 

 

1. Applicant details 
  

Premises name: Otaki Sports Club 

  

Applicants name:  
(Individual or Company) 

Otaki Sports Club 

  

Premises address: Haruatai Park, Otaki 

  

Contact phone: Home: Add Mobile: 027 286 9820 

  

Contact email: otakisportsclub@gmail.com 

  

 

2. Fire evacuation scheme 

Most commonly a building requires an evacuation scheme because it is used for the following 
purposes:  

 The gathering together, for any purpose of 100 or more persons:  
 Providing employment facilities for 10 or more persons:  
 Providing accommodation for more than 5 persons (other than in 3 or fewer household 

units):  
 Storing or processing hazardous substances in quantities exceeding the minimum 

amounts prescribed in Schedule 3 of the Fire and Emergency New Zealand (Fire Safety, 
Evacuation Procedures, and Evacuation Schemes) Regulations 2018. 
 

See Fire and Emergency New Zealand Act 2017 section 75 and 76 for further information. 

  

If you are unsure that the building has or requires an approved evacuation scheme, check with the 
building owner. For the requirements of an evacuation scheme or to apply for an evacuation 
scheme, refer to Fire and Emergency New Zealand web site. www.fireandemergency.nz or 
Contact Fire and Emergency New Zealand, wellingtondistrict-rrteams@fireandemergency.nz. 



2 DLC 065

Statement 

I hereby state that (tick one):

the owner of the building in which the premises are situated provides and maintains an 
evacuation scheme as required by section 76 of the Fire and Emergency New Zealand Act 
2017;

OR

because of the building’s current use, its owner is not required to provide and maintain such a 
scheme; 

OR

because of the nature of the building, its owner is exempt from the requirement to provide and 
maintain such a scheme.

NOTE: 

If an approved evacuation scheme is not required, the building must have evacuation procedures 
that meet Part 1 of the Fire and Emergency New Zealand (Fire Safety, Evacuation Procedures, 
and Evacuation Schemes) Regulations 2018 – this does not require approval by Fire and 
Emergency New Zealand.

Name: Adam Shelton

Signature:

Date: 09/04/26

Submitting applications 

Email completed forms to:  licence.application@kapiticoast.govt.nz

because of the building’s current use, its owner is not required to provide and maintain such a because of the building’s current use, its owner is not required to provide and maintain such a X



From: Antoinette Bliss
To: Mailbox - Licence Application
Subject: FW: Club Renewal and Variation Application | CL701 Otaki Sports Club Inc
Date: Thursday, 9 April 2026 1:10:18 pm
Attachments: image001.png

image002.png

Hi, can you please strike through variation information and attach this email to
application.  ant
 
Antoinette Bliss 
Alcohol Licensing Inspector
Te Kaitirotiro Raihana Waipiro
04 296 4695
027 555 5695
Kapiti Coast District Council
 
From: Otaki Sports Club INC
Sent: Thursday, 9 April 2026 1:04 pm
To: Antoinette Bliss <
Subject: Re: Club Renewal and Variation Application | CL701 Otaki Sports Club Inc

 
Hi Antoinette, cancel those change proposals please. I just saw the section on the
form and filled it out.
 
Also in the section about what to do to stop prohibited people I forgot to include our
signage. 
 
As per the current licence we have signs adjacent to our sole point of sale detailing
the statutory restrictions on supplying to minors and intoxicated people.
 
Adam
 

mailto:Antoinette.Bliss@kapiticoast.govt.nz
mailto:licence.application@kapiticoast.govt.nz
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